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FLITWICK TOWN COUNCIL 
DRAFT MINUTES OF THE BUSINESS DEVELOPMENT AND FINANCE MEETING 

HELD ON 28TH JULY 2026 AT 7:45 PM AT THE RUFUS CENTRE 
 
 

Present: 
Cllr T Parsons (Chairman) 
Cllr I Blazeby 
Cllr H Hodges 
Cllr T Harald 
 
Also Present: 
Stacie Lockey – Town Clerk & Chief Executive (TC) 
Stephanie Stanley – Deputy Town Clerk & RFO (DTC) 
Mathew Earles – Business & Facilities Manager (BFM) 
Helen Glover – Senior Finance Officer (SFO) 
 
 

1. APOLOGIES FOR ABSENCE 

 It was resolved to accept apologies for absence from Cllr Thompson (work commitment) 

and Cllr Roberts (family commitment). 

 

2. DECLARATIONS OF INTEREST 

 To receive Statutory Declarations of Interests from Members in relation to: 

(a) Disclosable Pecuniary interests in any agenda item – Cllr Harald declared an interest in 

agenda items 9di (Debt Recovery Policy) and 12c (Officer Update) due to his business 

having an office space at the Rufus Centre. Cllr Harald indicated that he would submit his 

dispensation form to the Town Clerk next week.  

(b) Non-Pecuniary interests in any agenda item – none. 

 

3.     CHAIRMAN'S ANNOUNCEMENTS 

No items. 

4.          PUBLIC OPEN SESSION 

No items. 

 
5.        INVITED SPEAKER 

No items.  

6.        MEMBERS QUESTIONS 

No items. 

7. MINUTES 
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a. For Members to approve the minutes of the Business Improvement and Development 
Meeting held on Tuesday 12th May 2026, this meeting was held at the Rufus Centre. 
 

It was resolved to adopt the minutes of the Business Improvement and Development 

Board Committee meeting held on Tuesday 12th May 2026 at the Rufus Centre. 

 

b. For Members to approve the minutes of the Finance and General Purposes Meeting held 

on Monday 18th May 2026, this meeting was held at the Rufus Centre. 

 

It was resolved to adopt the minutes of the Finance and General Purposes Committee 

meeting held on Monday 18th May 2026 at the Rufus Centre. 

 

8. MATTERS ARISING 

a. Minutes of the Business Improvement and Development Meeting held on Tuesday 12th 

May 2026 

No items. 

b. Minutes of the Finance and General Purposes Meeting held on Monday 18th  May 2026 

 

No items. 

 

c. Members to receive any updates from Officers - no items. 

9. ITEMS FOR CONSIDERATION 

a. Annual Residents Survey 

 

Members noted the information circulated. 

 

Members concluded that once the tenant for 3 Station Road was finalised, most of the 

comments would no longer be relevant. 

 

Cllr Harald asked what the Council did next with the information gathered. Cllr Hodges 

informed members that he had read all the comments from the survey and that residents 

had been open, offering a lot of information. He reinforced his suggestion at a previous 

meeting that he felt the Council should publicise a ‘You Said, We Did’ statement to show 

the action taken from people’s comments. He provided an example of one point the 

Council could make about crime in the town and the steps that had been taken since with 

the Police & Crime Commissioner and crime statistics.  

 

Cllrs Blazeby, Hodges and Hart were due to meet soon to discuss how to progress with 

this suggestion and would bring a proposal to the Council for consideration.  

  

 

b. External Lighting Proposal 

Members noted the report. 

Cllr Harald asked if officers were sure that the current system was at the end of its life. 

The BFM referred to the photo included in the report to show the condition of the lights' 

interior. 

Cllr Blazeby asked if the Dance Studio owners contributed to electricity costs for the lights. 

The TC commented that she was unsure on this, but she would find out. 
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Cllr Harald asked whether there were any grants available to help with the cost. Officers 

did not think so. 

The BFM explained that the lights would be LED with low wattage, which would use less 

energy, and that there was the option to set them on a timer. However, regarding the timer 

aspect, the BFM confirmed that the 24-hour access provided to tenants meant that timers 

were unlikely to be used and that the lights would remain on overnight.  

The DTC confirmed that the expenditure, if approved, would come from the Central 

Projects Fund (CPF).  

The Chairman asked if members had agreed to a Rufus Capital Works Earmarked 

Reserve (EMR) as in previous financial years. The DTC reminded members that, as part 

of the 2025-26 surplus discussions, they had decided not to earmark funds specifically for 

capital works at the Rufus Centre and instead prioritised replenishing reserves at the time.  

It was recommended to accept Option 3 to replace and upgrade the external lighting at 

the Rufus Centre, at a cost of £ 7,719.60 + VAT, to be funded by the CPF.  

 

c. Overspend Request – Hub Maintenance Budget 

It was resolved to approve an overspend of £1,210 on the Hub Maintenance Budget 

(nominal code 4132/311) to make the site’s emergency lighting compliant.  

 

d. Policies 

 

i) Debt Recovery Policy 

 

Members noted that a new debt recovery policy had been created (rather than amending 

the existing document) because the number of changes required to reflect current working 

practices was significant.  

 

The DTC advised that, since issuing the meeting paperwork, she needed to make another 

minor amendment to the circulated document to ensure that tenants' interest charges 

were reflected as percentages in the lease agreements. The percentage would be 

changed from 8% to 4.5% plus the Bank of England base rate. An additional letter 

template would be incorporated into the policy document to reflect this difference. 

 

It was resolved to adopt the circulated Debt Recovery Policy, with an amendment to set 

the interest charge rate for tenants at 4.5% plus the Bank of England base rate, in line 

with the lease agreements.  

 
Action: DTC 

 

ii) Counter Terrorism Suspect Packages Policy 

Members noted that this policy was required as part of the Rufus Centre’s Best Bar None 

Award and to fulfil requirements for the upcoming Martyn’s Law legislation in 2027.  

Cllr Harald asked if staff were provided with training. The BFM advised that there would 

be training on Martyn’s Law. 

The TC explained that the HR package enabled staff to access training on the online 

platform and offered opportunities to ask questions about policies and procedures. 

Members were advised that currently, managers did not go through each of the training 

elements with staff members, but changes to policies were communicated at staff 
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meetings, and notification of updated or new policies was circulated by email. Members 

noted that copies of policy documents were uploaded to the HR platform.  

Cllr Blazeby asked about obtaining staff signatures for relevant policies to show that these 

were ‘seen’ and ‘read’ by officers. The TC advised that this was done for some policies, 

e.g. Health & Safety and the Staff Handbook.  

Cllr Hodges informed members that at the NHS, they asked their staff whether they knew 

where to locate policy documents.  

Cllr Blazeby suggested discussing which policies required formal read receipts at the next 

HR Committee meeting. The discussion could include health & safety policies for the café 

team and policies to be read within a week’s period for new starters. 

Action: TC 

It was resolved to adopt the Counter Terrorism Suspect Packages and Sexual 

Exploitation & Harassment Policies as circulated. 

Action: BFM 

 

e. Hub Refurbishment Feasibility Study 

Members noted the information regarding the quote listed on the agenda for a Feasibility 

Study to be undertaken for a potential refurbishment at the Hub. 

The Chairman asked for comments. Cllr Blazeby felt that the Council needed to receive 

options to advise the direction on this potential project. 

It was recommended to proceed with the quote presented and approve £4,243.20 

(including the discount offered) to commission a Feasibility Study for the potential 

refurbishment project at the Hub. The funds would be taken from the CPF. 

 
10. ITEMS FOR INFORMATION 
 
a. Finance Reports Part 1 

 
The following reports were noted: 
 

i) CCLA, Loans & Projects Schedules 
ii) Earmarked Reserves 
iii) Balance Sheet 
iv) Profit & Loss 
v) Consolidated Bank Reconciliation 
vi) Income & Expenditure (Finance & Community Services) 
vii) Cashbooks (Current Account, Business Reserves, PDQ, Barclaycard & Tenants Deposits) 

 
 

11. PUBLIC OPEN SESSION 

No items. 

12. EXEMPT ITEMS 

 The following resolution will be moved that is advisable in the public interest that the 

public and press are excluded whilst the following exempt item issue is discussed. 
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a. Confidential Reports – members noted the reports. 

b. Finance Reports Part 2 – members noted the reports and asked questions. 

c. Officer Update – members noted the report and asked questions. 

 Pursuant to section 1(2) of the public bodies (Admission to Meetings) Act 1960 Council 

resolve to exclude the public and press by reason of the confidential nature of the 

business about to be transacted. 

 

The meeting closed at 20:24. 

 

 

 

 

Signed ……………………………………………………….. (Chairman) 
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FLITWICK TOWN COUNCIL 

CREDIT CARD POLICY - REVISED 

 

 

Scope  

The policy is to ensure effective controls, policies and procedures are in place with respect to the use 

of Corporate Credit Cards.  

 

Principles  

Ensure transparency in the Council’s operations concerning the use of Corporate Credit Cards. 

Ensure the Council’s resources are managed with integrity and diligence.    

 

Objectives   

Fulfil all statutory requirements under section 151 of the Local Government Act 1972 with respect to the 

use of corporate credit cards, as applied by the council’s Financial Regulations.   

To adopt best practice on the use of corporate credit cards.             

Corporate Credit Cards should not be used when there is an alternative form of payment which aligns 

with the normal purchasing process.  

Corporate credit cards have been implemented to allow the Council to transact its business in an 

efficient manner when alternative forms of payment are not available.  

Corporate credit cards are not assigned as a benefit assigned to specific individuals.  

It is unlawful for staff to use their private credit card to conduct Council business.   

 

Procedure   

Issuing of Corporate Cards  

The Town Clerk has delegated authority to authorise the issuing of corporate credit cards to staff.   

Before Flitwick Town Council staff members can become a cardholder, it will be necessary for that 

person to provide adequate proof of identity to satisfy the credit card provider’s requirements. Details 

of documents that can be used for identification are available from the RFO. 

The RFO will be responsible for obtaining approval for the issue of a card and this will be recorded on 

a “Cardholder Approval and Acknowledgement” form (Appendix 1.).  
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Each cardholder will be required to sign this form on receipt of the corporate credit card and 

acknowledge these policies and procedures.   

Monthly limit and authorisations: each corporate credit card will have a limit on expenditure. 

 

Restrictions and terms of use 

Corporate credit cards are for official Council business and are not to be used for personal expenses 

under any circumstances.   

Corporate credit cards should not be used for purchases of fuel for Council vehicles.  

Use of the corporate credit cards for purchases over the internet should be restricted to trusted secure 

sites.   

The cardholder will be personally liable for expenditure where proof of purchase (receipts, invoice etc) 

cannot be provided and shown to be related to the business of Flitwick Town Council.  

 

Only the cardholder is permitted to complete purchases by way of Corporate Credit Card payment.  

 

No cash advances are permitted from cash machines or over the counter facilities.   

The card is not to be linked to any form of award points, and any personal award card or membership 

should not be used in conjunction with the use of the corporate credit card.  

Corporate credit cards should not be used for purchases completed with existing Council suppliers. 

Proof of purchase (receipt, invoice etc) must be obtained for every purchase you make. This is required 

for reconciliation at the end of each month. The purpose of the purchase should be recorded on the 

proof of purchase.  

 

Any proof of purchase (receipts, invoices etc) must comply with VAT requirements (i.e. VAT number, 

VAT rate, VAT charged) to allow the Council to process VAT correctly. Where no VAT receipt is available, 

the Council will be unable to process a VAT claim. Proof of purchase must be provided to the Accounts 

Team within 48 hours of purchase completion.  

Use of a corporate credit card will require the user to abide by the Council’s Financial Regulations.  

If the corporate credit card is used to purchase software, especially if purchasing through the internet, 

it is mandatory to liaise with and gain agreement of the Council’s IT supplier to ensure the software is 

compatible and is capable of effective support and maintenance. The Finance Team should also be 

notified promptly of any arrangement. 

The credit limit of the individual cards is not to be exceeded.   

The credit limit can be ascertained at any time by contacting the Council’s credit card provider. 

The outstanding balance of each corporate credit card will be automatically debited to the Council’s 

primary bank account at the end of the month, reconciled and processed by the Council’s Accounts 

Team. 

  

Reconciling Monthly Statements   

1. It is the responsibility of the cardholder to provide proof of purchase to the Accounts Team within 48 

hours of payment completion. The cardholder must record the nominal code, relating cost centre and 

reason for the transaction on each proof of purchase.  

2. When the monthly statement is received, the Accounts Team complete checks to ensure that all 

purchases are evidenced by individual receipts and invoices provided by the cardholder.    
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3. The Accounts Team will sign and date the corporate credit card statement at completion of the 

reconciliation. 

4. All corporate credit card purchases are to be processed through the Council’s Accounting System 

and evidenced to the Business Development and Finance Committee monthly.   

5. After processing, all corporate credit card statements and all supporting documentation will be 

retained by the Council’s Accounts Team.  

6. The Internal Auditor will include as part of the annual work plan, a periodical review of the supporting 

documentation in respect of the monthly corporate credit card statement.  

 

Disputed Purchases 

The Council is responsible for paying monies owed on Corporate Credit Card accounts monthly by way 

of direct debit.  

The RFO is to be notified of all disputed transactions.  

The cardholder should then complete a “Corporate Credit Card Disputed Transactions” form (Appendix 

2.) and forward it to the RFO. 

The RFO will attempt to resolve the matter and may have to contact the credit card provider for 

assistance. 

The credit card provider can assist with resolving some disputes, particularly those involving duplicated 

charges, non-receipt of goods ordered, or credits not processed.  

 

Terminating or Ceasing Employment   

Cards should be returned immediately upon leaving the Council’s employment, no later than the last 

day of employment. 

 

Reporting Lost or Stolen Cards  

If a card is lost or stolen, it is the cardholder’s responsibility to immediately telephone the Council’s 

credit card provider to report the loss.    

The Council’s credit card provider can be contacted 7 days a week. Contact details are readily available 

on the credit card provider’s website.  

The RFO should be advised of the loss by the next business day. The cardholder should then complete 

a “Lost or Stolen Cards” form (Appendix 3.) and forward it to the RFO.   

 

The Accounts Team should be notified the next business day and access the credit card provider’s 

online portal to ‘freeze’ the card so no further purchases can be made. 

A replacement card will be provided by the credit card provider.  

 

Replacement Cards   

The card is valid for the period shown on the face of the card and the credit card provider will 

automatically reissue replacement cards prior to the expiry date.  

 

 



 
__________________________________________________________________________________________________ 
Page 4 of 7   Credit Card Policy - REVISED 
 Adopted______ (Minute Ref___) 

Implementation  

The RFO is responsible for the implementation of this policy.                 

 

Evaluation and Review     

The policy will be evaluated and reviewed by the Business Development and Finance Committee 

biannually.   

                     

Corporate Credit Card Policy 

Owner: Town Clerk & RFO  

Accountability: Business Development and Finance Committee  

Endorsed: Council --------------2026   
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Appendix 1.   

Corporate Credit Cardholder Approval and Acknowledgement 

 

Cardholder’s Name: ________________________________________________________________ 

Job Title: _________________________________________________________________________  

Spending Limit:  £___________________________________________________________________   

 

Card No: _________________________________________________________________________ 

Expiry Date:_______________________________________________________________________ 

Issue Approved by: ________________________________________________  (Town Clerk/ RFO.) 

Date:  __________________________________________________________________________ 

 

Acknowledgement   

I acknowledge receipt of the Flitwick Town Council Corporate Credit Card and agree that:   

1. I will not use the Corporate Credit Card, nor permit it to be used, other than for official Council 

purposes.  

2. I will ensure security of the Corporate Credit Card at all times and will not permit the card to be 

used by any other person.  

3. If the Corporate Credit Card is lost or stolen, I will immediately report it missing to the Council’s 

credit card provider and will also inform the RFO and Accounts Team.  

4. If my position with Flitwick Town Council changes or my employment terminates, or I am asked to 

surrender the card for any other reason, I will immediately return the card.   

5. I will retain all original supporting documentation that meets the requirements detailed within this 

policy and provide this to the Council’s Accounts Team within 48 hours of payment completion.  

6. I will ensure that all requirements are complied with for all purchases.   

7. If I misuse the Corporate Credit Card (i.e. use it in a manner otherwise than in accordance with this 

policy) I may be liable for disciplinary action.  

 

 

Signature of Cardholder: ______________________________  Date: _______________________ 

  

Witness Name (Print): Signature: _____________________________________________________ 
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Appendix 2. 

Corporate Credit Card Disputed Transactions  

 

Note: This form is to be completed and forwarded to the RFO.   

 

 

Corporate Credit Card Number:________________________________________________________ 

Cardholder’s Name: ________________________________________________________________ 

Transaction Date: __________________________________________________________________ 

Merchant / location of purchase:_______________________________________________________ 

Reason for Dispute:_________________________________________________________________ 

_________________________________________________________________________________ 

_________________________________________________________________________________ 

_________________________________________________________________________________ 

_________________________________________________________________________________ 

 

 Amount disputed:   £ ________________________ 

 

 

Outcome of dispute (to be completed by RFO): 

 

_________________________________________________________________________________ 

_________________________________________________________________________________ 

_________________________________________________________________________________ 

_________________________________________________________________________________ 

________________________________________________________________________________ 

_________________________________________________________________________________ 
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Appendix 3.   

Corporate Credit Card Lost or Stolen  

 

Note: This notification is on the loss or theft of a Flitwick Town Council Credit Card. Once the loss or 

theft is discovered, you are required to immediately telephone the Council’s credit card provider. You 

are required to advise the RFO the same or next business day after the theft or loss is discovered.  

 

 

To be completed by the cardholder:  

 

Corporate Credit Card No: ___________________________________________________________ 

Cardholder’s Name: ________________________________________________________________ 

Circumstances of loss or theft: _______________________________________________________ 

_________________________________________________________________________________ 

_________________________________________________________________________________ 

_________________________________________________________________________________ 

Council’s credit card provider notified on (Date):___________________________________________  

RFO Signature : _____________________________________Date: _________________________  

Cardholder’s Signature: ______________________________  Date: _________________________  

 

Outcome of loss or theft (to be completed by RFO): _______________________________________ 

_________________________________________________________________________________ 

_________________________________________________________________________________ 

_________________________________________________________________________________ 

_________________________________________________________________________________ 

 

Reissued corporate credit card number: ________________________________________________ 

Date new card received: _____________________________________________________________ 

 

Cardholder’s signature upon receipt: ___________________________________________________ 
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FLITWICK TOWN COUNCIL 

CREDIT CARD POLICY 

Scope  

The policy is to ensure effective controls, policies and procedures are in place with respect 

to the use of Corporate Credit Cards.   

Principles  

Ensure transparency in Council’s operations concerning the use of Corporate Credit Cards 

Ensure Council’s resources are managed with integrity and diligence.    

Objectives   

Fulfil all statutory requirements under section 151 of the Local Government Act 1972 with 

respect to the use of corporate credit cards, as applied by the council’s Financial 

Regulations.   

To adopt best practice on the use of corporate credit cards.             

Corporate credit cards have been implemented to allow the Council to transact its business 

in a more efficient manner and at the same time provide Council officers with a more 

convenient method to meet costs they incur on Council’s behalf.   

Corporate credit cards should be recognised as a valuable tool for the efficient and effective 

operation of Council’s daily business and not as a benefit assigned to specific individuals. 

The use of corporate credit cards will create savings in staff administration time. It will also 

reduce the high number of creditor creations that are required for one-off purchases.   

It is intended to save time and paperwork in making purchases while still maintaining control 

of purchases through the monthly reconciliation process. It is unlawful for staff to use their 

private credit card to conduct Council business.   

Corporate Credit Cards should not be used when there is an alternative form of payment 

which aligns with the normal purchasing process.  

Procedure   

Issuing of Corporate Cards  

The Town Clerk has delegated authority to authorise the issuing of corporate credit cards to 

staff.   

Before Flitwick Town Council staff members can become a cardholder, it will be necessary 

for that person to provide adequate proof of identity to satisfy the Bank’s requirements 

Details of documents that can be used for identification are available from the RFO. 
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The Council’s bank requires that a ‘Corporate Credit Card - new cardholder details’ form is 

completed, and applicants will be provided with this form by the RFO. 

The RFO will be responsible for obtaining approval for the issue of a card and this will be 

recorded on a “Cardholder Approval and Acknowledgement” form (Attachment 1).  

Each cardholder will be required to sign this form on receipt of the corporate credit card and 

acknowledge these policies and procedures.   

Monthly limit and authorisations: each corporate credit card will have a limit on expenditure 

and the expenditure is to be authorised.  

Restrictions  

Corporate credit cards are for official Council business and are not to be used for personal 

expenses under any circumstances.   

Corporate credit cards should only be used for purchases of fuel for Council vehicles in an 

emergency. Staff should purchase fuel as in normal circumstances.  

Use of the corporate credit cards for purchases over the internet should be restricted to 

trusted secure sites.   

The cardholder will be personally liable for expenditure that cannot be shown to be related to 

the business of Flitwick Town Council or if an invoice is not provided 

How Do I Use It  

Corporate credit cards are to be used as a normal credit card, with the valid signature 

required to make any purchase.   

No cash advances are available from cash machines or over the counter facilities.   

The card is not to be linked to any form of award points and any personal award card or 

membership should not be used in conjunction with the use of the corporate credit card.   

An invoice must be obtained for every purchase you make. This is required in reconciliations 

at the end of each month. The purpose of the purchase should be recorded on the invoice.  

If a transaction is made by telephone or by mail order, the cardholder will need to ensure 

that an appropriate invoice is obtained from the supplier and included with the monthly 

reconciliation.   

Invoices must contain the components in order to comply with VAT and allow Council to 

reclaim input VAT. Care should be taken to ensure that VAT numbers are properly UK VAT 

numbers. 

All details of the purchase, including VAT invoices are required to be obtained and retained 

to support the appropriate allocation of purchases at the end of each month.   

Use of a corporate credit card will require the user to abide by Council’s Financial 

Regulations and purchasing policies including purchasing from Council’s preferred suppliers 

wherever possible.  

If the corporate credit card is used to purchase software, especially if purchasing through the 

internet, it is mandatory to liaise with and gain agreement of Council’s IT supplier to ensure 

the software is compatible and is capable of effective support and maintenance.   

The credit limit of the individual cards is not to be exceeded.   
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The credit limit can be ascertained at any time by contacting Council’s bank.  

Payment of Monthly Account The outstanding balance of each corporate credit card will be 

automatically debited to Council’s bank account at the end of the month.  

Reconciling Monthly Statements   

1. It is the responsibility of the cardholder to match their supporting documentation to the 

monthly statement.  

2. When the monthly statement is received, a check is required to ensure that all purchases 

are supported by invoices retained.   

3. Record next to each transaction; if not recorded on the Invoice: - The reason for the 

purchase and the budget heading (Code and Cost Centre) the purchase is to be charged 

against.  

PLEASE NOTE:   VAT invoices are necessary to enable Council to claim back the VAT 

each month.  

4. Sign and date the corporate credit card statement at completion of the reconciliation.   

5. The monthly corporate credit card statement, with all invoices, should then be authorised 

by the appropriate person as described in the authorisations section of this policy.   

6. After processing, all corporate credit card statements, and supporting documentation, will 

be kept by the RFO.  

7. The Internal Auditor will include as part of the annual work plan, a periodical review of the 

supporting documentation in respect of the monthly corporate credit card statement.  

Disputed Purchases 

Council is responsible for paying all accounts on the monthly corporate credit card 

statements and the bank will debit this amount to the Council’s bank account at the end of 

the month.   

The RFO is to be notified of all disputed transactions.  

When a dispute occurs, the cardholder should attempt to correct the situation with the 

supplier. In many cases a simple telephone call can clear up a problem without any delay. If 

unable to correct the situation, contact the RFO.  

The RFO will attempt to resolve the matter and may have to contact the bank for assistance.   

The bank can assist with resolving some disputes with suppliers, particularly those involving 

duplicated charges, non-receipt of goods ordered, or credits not processed.  

Terminating or Ceasing Employment   

Cards should be returned as soon as they are no longer required and, upon leaving the 

Council’s employment, no later than the last day of employment.   

Reporting Lost or Stolen Cards  

If a card is lost or stolen it is the cardholder’s responsibility to immediately telephone 

Council’s bank to report the loss.   

Council’s bank can be contacted 7 days a week. The RFO will provide the phone number.  
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The RFO should be contacted immediately and advised by the next business day and the 

cardholder should then complete a “Lost or Stolen Cards” form (Attachment 3) and forward it 

to the RFO.   

A replacement card will be arranged and issued upon receipt from the bank.   

Replacement Cards   

The card is valid for the period shown on the face of the card and the bank will automatically 

reissue replacement cards to the RFO prior to the expiry date. The RFO will then distribute 

to the cardholder.   

Should the cardholder require a replacement card that has been lost or stolen, they will need 

to complete a Replacement Cards form and sign the form (Attachment 4) on receipt of the 

new card.             

Implementation  

The RFO is responsible for the implementation of this policy.                  

Evaluation and Review     

The policy will be evaluated and reviewed by Business Services Committee.                        

Attachments 

Attachment 1 Cardholder Approval and Acknowledgement.   

Attachment 2 Disputed Transactions  

Attachment 3 Lost or Stolen Cards  

Attachment 4 Replacement Cards    

Corporate Credit Card Policy 

Owner: Town Clerk & RFO  

Accountability: Business Services  

Endorsed: Council --------------2020   
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Attachment 1.  

  

Corporate Credit Card Cardholder Approval and Acknowledgement  

  

Approval Cardholder’s Name:  

  

Position:  

  

Spending Limit: £   

Town Clerk or RFO Signature:                                                         Date:  

Acknowledgement   

I acknowledge receipt of the Flitwick Town Council Corporate Credit Card and agree that:   

1. I will not use the Corporate Credit Card, nor permit it to be used, other than for official 

Council purposes.  

2. I will ensure security of the Corporate Credit Card at all times and will not permit the card 

to be used by any other person.  

3. If the Corporate Credit Card is lost or stolen, I will immediately report it missing to 

Council’s bank and will also inform the RFO.  

4. If my position with Flitwick Town Council changed or my employment terminates, or I am 

asked to surrender the card for any other reason, I will immediately return the card.   

5. I will retain all original supporting documentation that meets the requirements of a VAT 

invoice for presentation to the relevant authorising officer. 

6. I will ensure that all requirements are complied with for all purchases.   

7. If I misuse the Corporate Credit Card (i.e. use it in a manner otherwise that in accordance 

with the instructions provided) I may be liable for disciplinary action.   

Card No:  

Expiry Date: 

Spending Limit:  

Signature of Cardholder:     Date:  

  

Witness Name (Print): Signature:  
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Attachment 2. 

Corporate Credit Card Disputed Transactions  

Note: This form is to be completed and forwarded to the RFO.   

Corporate Credit Card No:   

Cardholder’s Name:                                                  Date:  

Transaction Date:  

Supplier: 

 Reason for Dispute Amount  

 Amount disputed:    
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Attachment 3   

Corporate Credit Card Lost or Stolen Cards   

Note: This notification is on the loss or theft of a Flitwick Town Council Credit Card. You are 

required to telephone the Council’s bank immediately the loss is discovered. The RFO 

should be advised on the first business day and the following information completed.   

Details (Cardholder to complete)   

Corporate Credit Card No:   

Cardholder’s Name:  

Details of Loss:   

Council’s bank notified on (Date):  

RFO notified on (Date):   

Cardholder’s Signature:                                              Date:  
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Attachment 4  

Replacement Cards    

Financial Control (RFO to complete)   

Council’s bank notified:   

Corporate Credit Card Register updated:   

New Card No:  

Date Received:                                          Signature:  
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MANAGEMENT AND RETENTION OF DOCUMENTS POLICY - REVISED 

 

INTRODUCTION  

‘Arnold Baker on Local Council Administration’ contains information about local council documentation.  This policy updates 

and supplements that information, with reference to the length of time documents should be retained by the council.  

Flitwick Town Council holds many documents in electronic form only.  The same arrangements for keeping records and 

Copies apply to electronic documents and paper documents alike.  

 

LEGAL POSITION   

  

Flitwick Town Council’s Financial Regulations contain information on council audit and accounting requirements.  

Most legal proceedings are governed by the Limitation Act 1980 (as amended).  The 1980 Act provides that legal claims 

may not be commenced after a specified period.  The table below sets out the limitation periods for the different categories 

of claim.  

Category Limitation Period 

Negligence  6 years 

Defamation 1 year 

Contract 6 years 

Leases 12 years 

Sums recoverable by Statute 6 years 

Personal Injury 3 years 

To recover land 12 years 

Rent 6 years 

Breach of trust 0 years 

 

Where the limitation periods above are longer than other periods specified in this Policy, the documentation should be kept 

for the longer period specified. If the legal proceedings fall into more than one category, the longest limitation period should 

be used.  

There is no limitation period in respect of trusts, all documentation should be kept.  

Some limitation periods can be extended. In such circumstances Flitwick Town Council will weigh the costs of storing 

relevant documents and the risks.  Wherever possible, such documents will be stored electronically to reduce costs of 

storage space.  The council will also ensure the council’s insurance terms for document storage, if any, are complied with.  

Under GDPR the council has a policy in place setting standard retention periods for new (as opposed to historic or archived) 

personal documentation.  

 

COUNCIL’S COMMITMENT 

Flitwick Town Council is clear of the need to retain documentation for audit purposes, staff management, tax liabilities and 

the eventuality of legal disputes and legal proceedings.  

Subject to these reasons for retaining documents and as a basic starting point, papers and records may be destroyed 

confidentially if they are no longer of use or relevant.   
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Document Retention Period Reason Location 

Council Official Records: 
   

Signed Minutes Indefinite Audit - Legal Electronic Copies 

Acceptance of Office Duration of Term Legal Electronic & Hard Copies 

Declarations of Interest Term of Office Legal Electronic, Online at CBC 

Dispensations Term of Office Legal Electronic Copies 

Mayors Allowance 6 years 
Tax, Limitation Act, 

Audit 
Electronic Copies 

Scale of Fees and Charges 6 years Management, Audit. Electronic Copies 

Quotations, Tenders & Contracts 6 years Limitation Act, Audit Electronic & Hard Copies  

Asset Register Indefinite Management, Audit Electronic Copies  

Title Deeds, Leases, Agreements Indefinite Management, Audit Electronic & Hard Copies  

Insurance:    

Insurance Company Name & Policy 
Number 

Indefinite Management Electronic Copies 

Public Liability Statement Current + 1 Management Audit Hard Copies 

Liability Statement Employees While valid Management, Audit Hard Copies 

Accident/ Incident Reports 6 years Legal Hard Copies 

Correspondence:    

NALC To no longer relevant Management Hard Copies 

SLCC To no longer relevant Management Hard Copies 

Complaints To no longer relevant Management Electronic Copies 

Public Correspondence To no longer relevant Management Electronic Copies  

Property Receipts:    

Architect, Builder Agreements 
6 years at end of 

contract 
Legal Hard Copies 

Leases 
12 years after lease 

ends 
Legal Electronic & Hard Copies 

FTC Planning Permissions 12 years Legal Online and Hard Copies 

Planning:    

Planning Applications for comment 
Not Stored Management Online, CBC 

Local Plans and Similar Documents 
While valid Management Online CBC, Hard Copies 

FTC office 
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Document Retention Period Reason Location 

Allotments: 
   

Register and Plans 
Indefinite Management, Audit Hard Copies, Electronic  

Tenancy Agreements  
While valid + 12 

years  
Management, Audit  Hard Copies  

Employee Records: 
    

Accident Reports 3 years Legal Hard Copies 
 

Actuarial Valuation Reports Indefinite Legal Electronic Copies 
 

Amended Tax Code Number Notice 6 years Legal Electronic Copies 
 

Contribution Records Indefinite Legal Electronic Copies 
 

Expenses Receipts 7 years Legal 
Electronic and Hard 
Copies 

 

HMRC Approval Checks Indefinite Legal Electronic Copies 
 

Payment of Salary Changes 6 years Legal 
Electronic & hard 
Copies 

 

Pension Investment Policies 
12 years after 
benefit ends 

Legal Electronic Copies 
 

Pension Records Ex-employees. 
6 years after benefit 

ends 
Legal 

Electronic & Hard 
Copies 

 

Redundancy/Compromise Agreements         7 years Legal Hard Copies 
 

Overtime & Additional Hours         6 years               Legal Electronic & Hard 
Copies 

 

Staff Personnel Records on Leaving 7 years Reference 
Electronic & Hard 
Copies 

 

Timesheets         6 years               Legal Hard Copies 
 

Personal Injury claims 3 years Best Practice 
Electronic & Hard 
Copies 

 

Annual Earnings Summary Current + 12 years Legal Electronic Copies 
 

Income Tax/Pay Details 6 years Legal Electronic Copies 
 

P45, P6, P11D, P60 6 years Legal Electronic Copies 
 

Pay Advice / Payslips         6 years Legal Electronic Copies 
 

Payroll Current + 6 Audit Electronic Copies 
 

Scheduled of Deductions 6 years Audit Electronic Copies 
 

Contractors: 
    

Timesheets   6 years Legal Hard Copies 
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Document Retention Period Reason Location 
 

Centres and Recreation Grounds: 
  

 
 

Applications to Hire 6 years VAT Hard Copies 
 

Lettings Diary 6 years VAT Electronic Copies 
 

Playground Inspections 21 years Legal 
Hard Copies, Electronic 
Copies 

 

Playground maintenance/repairs 
(including proof of purchase) 

21 Years  Legal  
Hard Copies, Electronic 
Copies 

 

Financial Records:     

Bank Account Statements       6 years Audit 
Electronic & Signed 
Hard Copies 

 

Bank Paying in Slips 
Last completed 

year 
Audit Hard Copies 

 

Bank Reconciliations 6 years Legal 
Electronic & Signed 
Hard Copies 

 

Paid Cheques 6 years Audit Hard Copies 
 

Remittance Advice 
Last completed 

audit year 
Audit Electronic Copies 

 

Cash Book 6 years Legal Electronic Copies 
 

Investments Indefinite Management, Audit Electronic Copies 
 

Paid Invoices 6 years Vat, Audit 
Electronic & Hard 
Copies 

 

Sales Invoices  6 years VAT, Audit 
Electronic & Hard 
Copies 

 

Annual Accounts Indefinite Archive, Audit 
Electronic & Hard 
Copies 

 

Pension Fund details Indefinite Legal Electronic Copies 
 

Petty Cash Slips & Receipts 6 years Tax, VAT, Audit Hard Copies 
 

Purchase Orders 2 years Audit Electronic Copies 
 

Receipt Books 6 years VAT, Audit Electronic Copies  
 

Unpresented Cheques 6 years Legal Hard Copies 
 

VAT Records 6 years VAT, Audit Electronic Copies 
 

Daybooks and Schedules  6 years  VAT, Audit Electronic Copies  
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Document Retention Period Reason Location  

Burial Grounds:     

Register of Fees Indefinite 
Local Authorities 

Cemeteries Order 1977 
Hard Copies 

 

Register of Burials Indefinite 
Local Authorities 

Cemeteries Order 1977  
Hard Copies, Electronic 

 

Register of Purchased Graves Indefinite 
Local Authorities 

Cemeteries Order 1977  
Hard Copies, Electronic 

 

Register of Grave Spaces Indefinite 
Local Authorities 

Cemeteries Order 1977  
Hard Copies, Electronic  

 

Register of Memorials Indefinite 
Local Authorities 

Cemeteries Order 1977  
Hard Copies, Electronic  

 

Application for Internment Indefinite 
Local Authorities 

Cemeteries Order 1977  
Hard Copies 

 

Disposal Certificates Indefinite 
Local Authorities 
Cemeteries Order 

Hard Copies 
 

Copies of Exclusive Rights of Burial Indefinite 
Local Authorities 
Cemeteries Order 

Hard Copies, Electronic  
 

Tree Inspections 
Until superseded Management Hard Copies, Electronic   

Memorial Inspections 
Until superseded Management Hard Copies, Electronic  

 
 

 

Flitwick Town Council’s own publications: 

The Council may wish to keep its own publications. Currently Flitwick Town Council produces a quarterly printed magazine, 

Flitwick Papers. Electronic and hard Copies are retained for a minimum of 5 years.  

The Legal Deposit Libraries Act 2003 and the Legal Deposit Libraries (Non-Print Works) Regulations 2013 require the 

council to deliver, at its own expense, a copy of published works in print or published electronic works offline, to the British 

Library Board.  Printed and electronic works are defined as a pamphlet, magazine, newspaper, map, plan, chart or table.  

 

DOCUMENTATION RELATING to STAFF (including correspondence).  

The council retains documentation relating to staff in accordance with the eight data protection principles contained in the 

Data Protection Act 1998. Personal data is not kept for longer than is necessary for the purpose it was held.    

After an employment relationship has ended, the council may retain and access staff records for former staff for the purpose 

of giving references, payment of tax, national insurance contributions and pensions, and in respect of any legal claims 

made against the council (see time limitations listed under ‘LEGAL POSITION’).    

The time limits within a claim (and any appeal) may be lodged against the employer are set out in the legislation that 

contains the employment right in question or failing that, by reference to the Limitation Act 1980 (see time limitations listed 

under ‘LEGAL POSITION’).    

The time for lodging a claim at an Employment Tribunal is usually measured from the date that the employment relationship 

ended, or the date of the act complained of.   

There is provision in the Local Government (Records) Act 1962 for the council to acquire records of local or historical 

interest.   
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STORAGE LIMITATION AND GDPR  

GDPR treats storage limitation in a similar way to the fifth principle (retention) of the 1998 Data Protection Act. Personal 

data must not be kept for longer than the council needs it. 

The council can keep personal data for longer for public interest archiving, scientific or historical research, or statistical 

purposes with appropriate safeguards in place.  

   The Council will need to ensure that all data (hard copy or electronic) is kept securely, and access only available to 

authorised personnel.   

     Councillors will need to assess how they manage the data they receive or generate on behalf of the Council and take 

steps to identify and address any potential weaknesses. e.g., access to emails/contact details by a 3rd party.  

 

DISPOSAL 

All documents that are no longer required for administrative reasons should be stored in boxes labelled with relevant 

destruction dates.  

When documents are disposed of, the method of disposal should be appropriate to the nature and sensitivity of the 

documents concerned.   

   

This policy is cross-referenced to the following Council’s adopted policies and procedures:  

   

Financial Regulations, Publication Scheme, Information & Data Protection Policy, Freedom of Information Policy, Digital 

& ICT Policy, Officer Code of Conduct, Councillor Code of Conduct and Standing Orders.  
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MANAGEMENT AND RETENTION OF DOCUMENTS POLICY   

INTRODUCTION  

Chapter 11 of ‘Arnold Baker on Local Council Administration’ (Tenth Edition) contains 

information about local council documentation.  This policy updates and supplements that 

information, with reference to the length of time documents should be retained by the 

council, using NALC LTN40.  

Flitwick Town Council holds many documents in electronic form only.  The same 

arrangements for keeping records and copies apply to electronic documents and paper 

documents alike.  

LEGAL POSITION: Flitwick Town Council’s Financial Regulations contain information on 

council audit and accounting requirements.  

Most legal proceedings are governed by the Limitation Act 1980 (as amended).  The 1980 

Act provides that legal claims my not be commenced after a specified period.  The table 

below sets out the limitation periods for the different categories of claim.  

Category Limitation Period 

Negligence  6 years 

Defamation 1 year 

Contract 6 years 

Leases 12 years 

Sums recoverable by Statute 6 years 

Personal Injury 3 years 

To recover land 12 years 

Rent 6 years 

Breach of trust 0 years 

 

Where the limitation periods above are longer than other periods specified in this Policy, the 

documentation should be kept for the longer period specified.  If the legal proceedings fall 

into more than one category, the longest limitation period should be used.  

There is no limitation period in respect of trusts, all documentation should be kept.  

Some limitation periods can be extended (see NALC LTN40). In such circumstances Flitwick 

Town Council will weigh the costs of storing relevant documents and the risks.  Wherever 

possible, such documents will be stored electronically to reduce costs of storage space.  The 

council will also ensure the council’s insurance terms for document storage, if any, are 

complied with.  

Under GDPR the council must have a policy in place setting standard retention periods for 

new (as opposed to historic or archived) personal documentation.  
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COUNCIL’S COMMITMENT: Flitwick Town Council is clear of the need to retain 

documentation for audit purposes, staff management, tax liabilities and the eventuality of 

legal disputes and legal proceedings.  

Subject to these reasons for retaining documents and as a basic starting point, papers and 

records may be destroyed if they are no longer of use or relevant.   

 

Document Retention 
Period 

Reason Location 

Council Official Records:    

Signed Minutes Indefinite Audit - Legal Electronic 
Copies 

Acceptance of Office Duration of 
Term 

Legal  

Declarations of Interest Term of Office Legal Electronic, 
online at CBC 

Dispensations Term of Office Legal Electronic 
Copies 

Mayors Allowance 6 years Tax, Limitation 
Act, Audit 

Electronic 
Copies 

Scale of Fees and Charges 6 years Management, 
Audit. 

Electronic 
Copies 

Quotations, Tenders & Contracts 6 years Limitation Act, 
Audit 

Hard Copies 
FTC offices & 
Electronic 
copies 

Asset Register Indefinite Management, 
Audit 

Hard Copies 
FTC offices & 
Electronic 
copies 

Title Deeds, Leases, Agreements Indefinite Management, 
Audit 

Hard Copies 
FTC offices & 
Electronic 
copies 

Employee Records:    

Accident Reports 3 years Legal Hard Copies 

Actuarial Valuation Reports Indefinite Legal Electronic 
Copies 

Amended Tax Code Number Notice 6 years Legal Electronic 
Copies 

Contribution Records indefinite Legal Electronic 
Copies 

Expenses 7 years Legal Electronic and 
hard copies 

Inland Revenue Approvals Indefinite Legal Hard copies 

Payment Changes 6 years Legal Electronic 
copies 

Pension Investment Policies 12 years after 
benefit ends 

Legal Electronic 
copies 

Pension Records Ex-employees. 6 years after 
benefit ends 

Legal Hard copies 
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Redundancy/Compromise 
Agreements 

7 years Legal Hard Copies 

Overtime & Additional Hours 3 years Audit Hard copies 
and hard 
copies 

Staff Personnel Records on Leaving 7 years Reference Hard copies 

Timesheets Last 
completed 
Audit year 

Audit Hard copies 

Personal Injury claims 3 years Best Practice Hard copies 

Annual Earnings Summary Current + 12 
years 

Legal Electronic 
copies 

Income Tax/Pay Details 6 years Legal Electronic 
copies 

P45, P6, P11D, P60 6 years Legal Electronic 
copies 

Pay Advice Current + 1 Legal Electronic 
copies 

Payroll Current + 6 Audit Electronic 
copies 

Leave/ Holiday Records 2 years Legal Electronic 
Copies 

Scheduled of Deductions 6 years Audit Electronic 
copies 

Contractors:    

Time Sheets Current + 1 Legal Hard Copies 

Insurance:    

Insurance Company Name & Policy 
Number 

Indefinite Management Electronic 
Copies 

Public Liability Statement Current + 1 Management Audit Hard Copies 

Liability Statement Employees While valid Management, 
Audit 

Hard Copies 

Accident/ Incident Reports 6 years Legal Hard Copies 

 
 

Cash Records:    

Bank Account Statements Last completed 
audit year 

Audit Hard Copies 

Bank Paying in Slips Last completed 
year 

Audit Had Copies 

Bank Reconciliations 6 years Legal Electronic 
Copies 

Paid Cheques 6 years Audit Hard Copies 

Remittance Advice Last completed 
audit year 

Audit Electronic 
copies 

Cash Book 6 years Legal Hard and 
electronic 
Copies 

Investments Indefinite Management, Audit Hard Copies 

Paid Invoices 6 years Vat, Audit Hard Copies 

Annual Accounts Indefinite Archive, Audit Hard copies 

Pension Fund details indefinite Legal Electronic 
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Petty Cash, Postage, Phone 
Records 

6 years Tax, VAT, Audit Hard copies 

Purchase Orders 2 years Audit Hard copies 

Receipt Books 6 years VAT, Audit Hard copies 

Unpresented Cheques 6 years Legal Hard copies 

VAT Records 6 years VAT, Audit Hard Copies 

PDQ Receipts 6 years Audit Hard Copies 

Journal Entries 6 years Audit/Legal Hard Copies 

Management Accounts 
Trial Balances 
S/L Aged Debtors 
P/P Aged Creditors 

6 years Audit Hard Copies 

Grant Documents  
Applications 
Approvals 

6 years Audit Hard and 
Electronic 
Copies 

Property Receipts:    

Architect, Builder Agreements 6 years at end of 
contract 

Legal Hard copies 

Leases 12 years after 
lease ends 

Legal Hard and 
Electronic 
copies 

FTC Planning Permissions 12 years Legal Online and 
Hard Copies 

Planning:    

Planning Applications for 
comment 

Not Stored Management Online, CBC 

Local Plans and Similar 
Documents 

While valid Management Online CBC, 
Hard Copies 
FTC office 

Centres and Recreation 
Grounds: 

   

Applications to Hire 6 years VAT Hard Copies 

Lettings Diary 6 years VAT Electronic 
copies 

Playground Inspections 21 years Legal Hard copies 

Allotments:    

Register and Plans Indefinite Management, Audit Hard copies 

Burial Grounds:    

Register of Fees Indefinite Local Authorities 
Cemeteries Order 

Hard copies 

Register of Burials Indefinite Local Authorities 
Cemeteries Order 

Hard copies, 
Electronic 

Register of Purchased Graves Indefinite Local Authorities 
Cemeteries Order 

Hard copies, 
Electronic 

Register of Grave Spaces Indefinite Local Authorities 
Cemeteries Order 

Hard copies, 
Electronic  

Register of Memorials Indefinite Local Authorities 
Cemeteries Order 

Hard copies, 
Electronic  

Application for Internment Indefinite Local Authorities 
Cemeteries Order 

Hard copies 

Disposal Certificates Indefinite Local Authorities 
Cemeteries Order 

Hard copies 
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Copies of Exclusive Rights of 
Burial 

Indefinite Local Authorities 
Cemeteries Order 

Hard copies, 
Electronic  

Tree Inspections Until superseded Management Hard copies 

Memorial Inspections Until superseded Management Hard copies 
 

 

Correspondence:    

NALC As long as 
relevant 

Management Office Hard Copy 

SLCC As long as 
relevant 

Management Office Hard Copy 

Complaints As long as 
relevant 

Management H/Drive Folder 

Public Correspondence As long as 
relevant 

Management H/Drive Folder 

  

 
Flitwick Town Council’s own publications: 
The Council may wish to keep its own publications.  Currently Flitwick Town Council 
produces an e-newsletter, Flitwick Papers. 
  
The Legal Deposit Libraries Act 2003 and the Legal Deposit Libraries (Non-Print Works) 
Regulations 2013 require the council to deliver, at its own expense, a copy of published 
works in print or published electronic works offline, to the British Library Board.  Electronic 
works only have to be delivered to the British Library if requested.  Printed and electronic 
works are defined as a pamphlet, magazine, newspaper, map, plan, chart or table.  
 
DOCUMENTATION RELATING to STAFF (including correspondence).  
 
The council retains documentation relating to staff in accordance with the eight data 
protection principles contained in the Data Protection Act 1998. Personal data is not kept for 
longer than is necessary for the purpose it was held.   
  
After an employment relationship has ended, the council may retain and access staff records 
for former staff for the purpose of giving references, payment of tax, national insurance 
contributions and pensions, and in respect of any legal claims made against the council (see 
time limitations listed under ‘LEGAL POSITION’).   
  
The time limits within a claim (and any appeal) may be lodged against the employer are set 
out in the legislation that contains the employment right in question or failing that, by 
reference to the Limitation Act 1980 (see time limitations listed under ‘LEGAL POSITION’).   
  
The time for lodging a claim at an Employment Tribunal is usually measured from the date 
that the employment relationship ended, or the date of the act complained of.  
  
Local/historical information There is provision in the Local Government (Records) Act 1962 
for the council to acquire records of local interest.  
  
STORAGE LIMITATION AND GDPR  
 
GDPR treats storage limitation in a similar way to the fifth principle (retention) of the 1998 
Data Protection Act. Personal data must not be kept for longer than the council needs it. 
 
 
The council can keep personal data for longer for public interest archiving, scientific or   

historical research, or statistical purposes with appropriate safeguards in place.  
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  The Council will need to ensure that all data (hard copy or electronic) is kept securely, and 

access is only available to authorised personnel.   

    Councillors will need to assess how they manage the data they receive or generate on behalf 

of the Council and take steps to identify and address any potential weaknesses. e.g., access 

to emails/contact details by a 3rd party.  

DISPOSAL 

All documents that are no longer required for administrative reasons should be stored in 

boxes labelled with relevant destruction dates.  

When documents are disposed of, the method of disposal should be appropriate to the nature 

and sensitivity of the documents concerned.   

  This policy is cross-referenced to the following Council’s adopted policies and 

procedures: Financial Regulations, Publication Scheme, Data Protection, Freedom of 

Information Act. 





CCLA and Loan Schedule 26/27
01 April 2026 to 31st August 2026  

Investments 26/27

CCLA Summary Year to Date    
(230, 1190/111)

Account balance:* 846,595£      

YTD Interest: 12,495£        

Loans 26/27 (4061/422 & 4062/422)

Amount Date Amount Date

6,000£             29-Jul-26 864£           07-Apr-26

13,205£           07-Apr-26 7,658£        07-Apr-26

1,040,000£      19,205£           8,522£        716,178£       

36,000£     

699,383£  

PWLB Ref

4.80%

686,178£       

July 2029

April 2047

Balance o/s

30,000£         

26/27 Capital Paid 26/27 Interest Paid 
Final 

Repayment

Interest 

Rate
Total Loan 

3 Station Rd Purchase

1st 

Repayment

July 2009

April 20222.19%

240,000£         

800,000£         

PW488637

PW412743

Loan Purpose

Manor Park 

25/26 

Balance 

B/F



FTC Projects Review 2026-27 Last Updated: 31 August 2026
Accepted Project budget variance at 5%. 

(315) 26/27 Central Project Fund 

315 (1st Instal £26,627 rec'd April & 2nd instal £26,627 received Sep)

800s 26/27 temporary balance of EMR 315

(315) Central Project Fund Working balance (315) less 2nd precept instal (Oct)= Complete

Project 

Code
N/C

 Committee 

Ownership 

 Minute 

Ref 

 Project 

Start 

Date 

 Whole 

Project 

Funds 

Committed  

 Previous 

Year's 

Project 

Spend 

 26/27 

Opening 

Project 

Balance 

GRANT 

/Funding 

Received 

26/27 

Project 

Spend to 

Date

Overspend 

Funded by 

CPF/Ops 

Reserve

Underspend 

Returned to 

CPF/Ops 

Reserves 

TOTAL 

Approved 

Grants/ 

Funding

Prev Yrs 

Funds 

Received 

26/27 Funds 

Received 

Grants/ 

Funding Budget 

Remaining
Comments

800
4212

110
Community Del. Auth Apr-21 3,000£        13,490£      -£              -£            -£             0% 283,385£       10,490£       -£             272,895£    

S106 remaining: Phase 1 £7,106.89, Phase 2 £274,728 & Plans 

£1,550 (CBC to be invoiced for S106 once works completed). 

SL 7/9/22. Planning Consultant RCF approved July 23. 

Jan 25 : CPF Fund & 24/25 Grant Instal complete. Outstanding 

approved grant fund (£272,895) not yet claimed. No further CPF 

spend committed. 

£10,490 received on FTC8584 June 2024.

802
4823

110
Corporate 

753a

5252a)i
Jun-23 3,800£        1,580£         2,220£         -£            2,220£        58%

106 FTC 126,395£   126,395£     -£              -£            -£             0% Please refer to full project schedule for details 

819
4864 

110
Business 5934c Dec-25 5,000£        4,742£         258£             300£           42£             -£             0% 5,000£        5,000£        

Funded by £5,000 from  Ops Reserves  EMR 319 transfer (journal 

4462). PROJECT CLOSED April 26

821
4867

110
Council 5964a Feb-26 15,434£      1,693£         13,741£       11,656£      2,085£        14%

Funded by £15,433.30 from Ops Reserves EMR 319 transfer 

(journal ). 

822
4868

110
Council 6015di May-26 817.52£      818£             7,175£        7,993£        100% Funding from EMR314 at £7,175 with remaining from CPF

823
4869

110
Business 1634c May-26 14,163£      14,163£       14,163£      0.23£          0£                0% PROJECT CLOSED June 26

824 4870 110 Business 6060ci Aug-26 7,720£        7,720£         7,720£        100%

825 4871 110 Business 6060cii Aug-26 4,244£        4,244£         4,244£        100%

Proj - Stocksfield Renovation

N
EW

 P
ro

je
ct

s:
  2

0
2

6
/2

7 Proj - Audio Access System

Proj - Room 1 Refurbishment 

Proj - Rufus External Lighting 

Proj - Hub Feasibility Study 

PROJECT Details Project Details FUNDING Details

Project Description 
Project Commitment 

Remaining YTD

O
n

go
in

g 
P

ro
je

ct
s

Proj - Nature Park

Proj - Heritage Website 

3 Station Road Project 

Proj - Community Fridge Door 

LESS Projects Overspend from CPF 42£                                                 

PLUS Projects Underspend to CPF -£                                               

YTD Funds Available 26,267£                     

Opening Balance -£                                       

PLUS 26/27:   Agreed CPF Precept Funding 53,254£                                        

LESS:    26/27 Approved Projects 26,944£                                         



Flitwick Town Council 2026/27: Current Year10/09/2026
09:54

Page 1
Earmarked Reserves

Account Opening Balance Net Transfers Closing Balance
314 EMR Field Compensation 2025 7,175.00 -7,175.00 0.00
315 Central Project Fund 0.00 -359.81 -359.81
316 EMR Election Costs 0.00 6,500.00 6,500.00
317 EMR Nature Park Annual Grant 13,967.70 -1,525.00 12,442.70
319 EMR Operational Reserves 440,826.40 59,173.60 500,000.00
320 EMR IT Equipment Provision 745.07 745.07
321 EMR Flitwick Living History 13,788.60 -131.56 13,657.04
323 EMR Hinksley Music Park 24/25 510.50 510.50
324 EMR Allotments 17,982.18 0.00 17,982.18
325 EMR Summer Programme 923.85 -923.85 0.00
328 EMR Fixed Wire Testing (5yrs) 850.00 850.00 1,700.00
330 EMR Community Fridge 5,801.30 -49.73 5,751.57332 EMR 3 Station Road Development 40,363.82 11,295.00 51,658.82
336 EMR Hubbub Food Hub 4,836.21 -721.64 4,114.57
338 EMR Capital Incentive 100,000.00 100,000.00
339 EMR St.Rd. Roof Safety 26/27 600.00 600.00
406 FUNDS: S106 Mil Pk Play Equip 1,775.59 6,471.78 8,247.37
802 PROJ - Heritage Website 2,220.00 2,220.00
819 PROJ - Community Fridge Door 257.94 -257.94 0.00
821 PROJ - Stocksfield Refurb 13,740.30 -11,656.06 2,084.24
822 PROJ - Audit Access System 0.00 7,992.52 7,992.52824 PROJ - Rufus External Lighting 0.00 7,720.00 7,720.00
825 PROJ - Hub Feasibility Study 0.00 4,244.00 4,244.00

81,446.31 747,810.77666,364.46



Flitwick Town Council 2026/27: Current Year10/09/2026
09:57 Balance Sheet as at 31st August 2026

31st March 2026 31st March 2027
Fixed Assets Cost of Asset Depreciation Net ValueNet Value

0 0 0 0
Long Term Assets

0 0

0 0
Current Assets

36,198 DEBTORS 15,862
1,619 DEBTORS: Burial Grounds & Cem 1,070

13,383 VAT Control Account 0
49,247 PREPAYMENTS - Year End 2,098
10,826 Prepayments - Mthly Business 41,423
68,932 Prepayment for Land Sale 83,960
4,720 Accrued Income 0
2,674 Stock Held - Bar 2,674
4,125 Stock Held - Food 4,125
5,000 Current Bank Ac Barclays 009 5,000

93,668 Barclays Business Reserve 106 111,214
16 Prepayment Cards: Equals 0

1,000 PDQ Account 271 23,994
62,242 Tenants Deposits Account 228 57,463

400 Petty Cash Control (YE) 400
200 Float - Main Safe (YE) 200
600 Float - Cafe Safe (YE) 600

15 Float - Reception Safe (YE) 15
80 Float - Cafe Till Drawer 80

675,595 CCLA Deposit Fund 846,595
1,030,542 1,196,773

Total Assets1,030,542 1,196,773
Current Liabilities

8,295 DEBTORS: Functions 5,560
0 VAT Control Account 14,857
0 Barclaycard 785 1,495

13,391 CREDITORS 41,742
7,658 ACCRUAL - Loan Interest (YE) 0



Flitwick Town Council 2026/27: Current Year10/09/2026
09:57 Balance Sheet as at 31st August 2026

31st March 2026 31st March 2027
18,802 ACCRUALS (YE) 0
17,221 PAYE/NIC Due 17,334
9,139 LGPS Pension Control 8,122
3,836 NEST Pension Control 3,821
6,189 Income in Advance - FTC 0
4,748 Income in Advance: Rufus Event 4,851

333 Income in Advance: NT Live 142
2,063 Income in Adv: Corp NR Deposit 333
2,397 Ticket Sales Return Due (NT) 1,900
1,973 Past Yr TM Charity (YE) 2,930
2,879 Past Yr TM Allow & Civic Recep 0

137 Past Yr Leader Expenses (YE) 0
630 Allotment Plot Deposit & Keys 1,540

63,506 Deposit Refundable: Tenants 59,125
1,000 Deposits Refundable: Functions 100

0 Deposits Refundable: Community 400
2,825 Barclaycard Year End balance 0

167,022 164,252

Total Assets Less Current Liabilities863,520 1,032,521
Long Term Liabilities

0 0

Total Assets Less Long Term Liabilities863,520 1,032,521
Represented By

197,155 GENERAL RESERVE 284,710
666,364 Earmarked Reserves 747,811
863,520 1,032,521

and reflects its Income and Expenditure during the year.
The above statement represents fairly the financial position of the authority as at 31st August 2026

 ________________________________    Date : ___________________

________________________________     Date :____________________

Signed : Chairman
Signed : Responsible Financial 



Flitwick Town Council 2026/27: Current Year10/09/2026
09:54

Page 1
Summary Profit and Loss Account - By Cost Centre

Month 5  Date 31/08/2026
Month Actual YTD Actual

Centre Sales/Income
101 GENERAL PURPOSES 9 243
102 CIVIC PURPOSES 31 3,063
106 3 STATION ROAD 0 3,250
111 PRECEPT, INTEREST & CCLA 2,950 560,052
301 BURIAL GROUNDS 0 7,197
302 ALLOTMENTS 0 603
303 LOCAL AMENITIES/TRACTOR STORE 74 6,875
305 PLAY AREAS 0 11,197
310 FOOD HUB 1 149
311 THE HUB & YOUTH ACTIVITIES 50 16,098
312 COMMUNITY ACTIVITIES 93 1,050
313 COMMUNITY EVENTS (75) 6,273
420 RENDEZVOUS 20,271 139,576
421 RUFUS CENTRE 38,979 202,379
422 FINANCE & HR 83 83

Total Sales/Income 62,466 958,087
Centre Indirect/Overhead Expenditure
101 GENERAL PURPOSES 23,796 127,987
102 CIVIC PURPOSES 792 1,597
103 COMMUNICATIONS 450 2,980
106 3 STATION ROAD 1,204 7,471
110 PROJECTS & GRANTS 0 26,119
300 CORE SERVICES 18,991 113,485
301 BURIAL GROUNDS 120 3,183
302 ALLOTMENTS 558 2,128
303 LOCAL AMENITIES/TRACTOR STORE 2,999 20,165
305 PLAY AREAS 646 5,118
306 STREET LIGHTING 380 1,630
310 FOOD HUB 210 3,304
311 THE HUB & YOUTH ACTIVITIES 626 31,749
312 COMMUNITY ACTIVITIES 10,841 66,025
313 COMMUNITY EVENTS 432 19,073
420 RENDEZVOUS 28,750 161,381
421 RUFUS CENTRE 24,598 138,223
422 FINANCE & HR 2,455 56,320
601 PLANNING 206 1,148

Total Indirect/Overhead Expenditure 118,055 789,086

-88.99%% Operating Profit
Operating Profit

17.64%
(55,589) 169,001

Account Other Costs & Income
5999 Transfer To EMR 0 1,753

Total Other Costs & Income 0 1,753

-88.99%% Profit before Appropriations
Profit before Appropriations

17.46%
(55,589) 167,248



Flitwick Town Council 2026/27: Current Year
Bank - Cash and Investment Reconciliation as at 31 August 2026

Account Description Balance
Bank Statement Balances

1 CURRENT ACCOUNT31/08/2026 5,000.00
2 BUSINESS RESERVE31/08/2026 111,214.37
3 Equals Prepayment Card31/08/2026 0.00
5 PDQ Account31/08/2026 23,993.54
6 Barclaycard31/08/2026 0.00
7 Tenants Deposits Account (228)31/08/2026 57,462.91

197,670.82
Other Cash & Bank Balances

CCLA Deposit Fund 846,595.03
Float - Cafe Safe (YE) 600.00
Float - Cafe Till Drawer 80.00
Float - Main Safe (YE) 200.00
Float - Reception Safe (YE) 15.00
Petty Cash Control (YE) 400.00

847,890.03
1,045,560.85

Unpresented Payments
6 DD31/08/2026 344.11
6 DD31/08/2026 1,150.96

1,495.07
1,044,065.78

Receipts not on Bank Statement
0 All Receipts Cleared31/08/2026 0.00

0.00
Closing Balance 1,044,065.78
All Cash & Bank Accounts

1 Current Bank Ac Barclays 009 5,000.00
2 Barclays Business Reserve 106 111,214.37
3 Prepayment Cards: Equals 0.00
5 PDQ Account 271 23,993.54
6 Barclaycard 785 -1,495.07
7 Tenants Deposits Account 228 57,462.91

Total Cash & Bank Balances 1,044,065.78
Other Cash & Bank Balances 847,890.03
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Flitwick Town Council 2026/27: Current Year Page 1
Detailed Income & Expenditure by Budget Heading 31/08/2026

Actual Year To Date Current Annual Bud  Variance Annual Total Committed Expenditure Funds AvailableActual Current Mth % Spent Transfer to/from EMR

FINANCE & General Purposes
101 GENERAL PURPOSES

119.8%(40)1003 Photocopying Contribution 9 240 200
0.0%(4)1191 Miscellaneous Income 0 4 0

9 200243GENERAL PURPOSES :- Income (43) 121.6% 0
40.4%134,638 134,6384001 Salaries & Wages 17,110 91,205 225,843
40.3%18 184003 Travel Costs 2 12 30
41.7%420 4204017 FTC Hospitality 60 300 720
63.8%470 4704020 Postage Costs 0 830 1,300
34.7%980 9804021 Stationary 89 520 1,500
70.2%776 7764022 Photocopier Costs 287 1,824 2,600
41.4%4,114 4,1144023 Telephone Costs 833 2,906 7,020

1.3%1,085 1,0854025 Office Furniture & Equipment 0 15 1,100
0.9%9,913 9,9134034 Salaries Contingency 0 87 10,000

54.4%8,445 8,4454040 IT Support 2,164 10,055 18,500
51.2%1,221 1,2214048 IT Hardware 0 1,279 2,500

0.0%30,000 30,0004055 Maintenance Programmes 0 0 30,000
49.1%2,496 2,4964056 Licenses & Memberships 0 2,404 4,900
39.2%158 1584058 Bank Charges 21 102 260

5.3%142 1424059 SUNDRIES 0 8 150
41.7%21,928 21,9284102 FTC Internal Rent 3,133 15,663 37,590
38.9%1,223 1,2234103 FTC Internal Hire 98 777 2,000

23,796 346,013127,987GENERAL PURPOSES :- Indirect Expenditure 218,026 0 218,026 37.0% 0
Net Income over Expenditure (127,744) (345,813) (218,069)(23,787)

102 CIVIC PURPOSES
0.0%(1,310)1143 CURRENT Yr - TM Charity Income 31 1,310 0
0.0%(1,616)1145 25/26 TM Allow Unspent Convert 0 1,616 0
0.0%(137)1146 25/26 Leader Allow Unspent Con 0 137 0

31 03,063CIVIC PURPOSES :- Income (3,063) 0
0.0%1,000 1,0004035 Regalia Costs 0 0 1,000
0.0%800 8004036 Civic Service 0 0 800

33.1%335 3354103 FTC Internal Hire 0 166 500
0.0%(400) (400)4143 CURRENT Yr - TM Charity Costs 0 400 0
0.0%200 2004149 Leader Expenses 0 0 200

25.8%2,968 2,9684210 TM Allowance &  Civic Receptio 792 1,032 4,000
0.0%6,500 6,5004502 Elections/By Elections 0 0 6,500

792 13,0001,597CIVIC PURPOSES :- Indirect Expenditure 11,403 0 11,403 12.3% 0
Net Income over Expenditure 1,466 (13,000) (14,466)(760)

Continued over page
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Detailed Income & Expenditure by Budget Heading 31/08/2026

Actual Year To Date Current Annual Bud  Variance Annual Total Committed Expenditure Funds AvailableActual Current Mth % Spent Transfer to/from EMR
103 COMMUNICATIONS

0.0%5001001 Advertising Income 0 0 500
0 5000COMMUNICATIONS :- Income 500 0.0% 0

0.0%250 2504024 Marketing Support Tool 0 0 250
24.0%190 1904028 Advertising & Promotions 0 60 250

0.0%692 6924031 Flit Valley Communications 0 0 692
29.1%6,738 6,7384045 Flitwick Papers Costs 450 2,762 9,500
13.1%1,043 1,0434046 Website Maintenance 0 158 1,200

450 11,8922,980COMMUNICATIONS :- Indirect Expenditure 8,913 0 8,913 25.1% 0
Net Income over Expenditure (2,980) (11,392) (8,413)(450)

106 3 STATION ROAD
25.0%9,7491022 Tenant Rent 0 3,250 12,999

0 12,9993,2503 STATION ROAD :- Income 9,749 25.0% 0
168.2%(853) (853)4013 Utility - Electric 433 2,103 1,250

(140.4%)601 6014015 Utility - Water 0 (351) 250
0.0%8,760 8,7604016 Business Rates 0 0 8,760
0.0%600 6004019 Utility - Gas 0 0 600

62.5%150 1504132 Building Maintenance 0 250 400
0.0%(1,344) (1,344)4140 Maintenance Contracts 0 1,344 0 1,344
0.0%(4,125) (4,125)4506 Legal & Professional Fees 771 4,125 0 4,125

1,204 11,2607,4713 STATION ROAD :- Indirect Expenditure 3,789 0 3,789 66.3% 5,469
Net Income over Expenditure (4,221) 1,739 5,960(1,204)

6000 plus Transfer from EMR 771 5,469 0 (5,469)
Movement to/(from) Gen Reserve (433) 1,248 1,739 491

422 FINANCE & HR
0.0%(83)1191 Miscellaneous Income 83 83 0

83 083FINANCE & HR :- Income (83) 0
63.1%1,290 1,2904009 Health & Safety 4 2,210 3,500
33.9%4,459 4,4594010 Simply Health Scheme 422 2,291 6,750

(90.0%)5,700 5,7004027 Audit Fees - External 0 (2,700) 3,000
35.7%28,927 28,9274029 Insurance 0 16,073 45,000
41.3%4,698 4,6984039 HR Support 660 3,302 8,000
30.7%3,467 3,4674041 PDQ Systems:  420/422: 50/50 159 1,533 5,000
31.0%2,070 2,0704047 Training 0 930 3,000

Continued over page
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12.4%1,490 1,4904053 Payroll Systems 180 211 1,700
13.3%520 5204054 Spot Bonus Awards 0 80 600
81.1%627 6274057 Rialtas Council Package 0 2,685 3,312
49.8%19,350 19,3504061 Loan CAPITAL Paid 0 19,205 38,555

5.2%15,892 15,8924062 Loan INTEREST Paid 0 864 16,756
52.3%954 9544103 FTC Internal Hire 680 1,046 2,000

(17.2%)1,875 1,8754156 Audit Fees - Internal 0 (275) 1,600
(2.4%)2,662 2,6624160 Accountancy Consultancy 0 (62) 2,600

126.5%5,074 (3,712)4506 Legal & Professional Fees 348 8,927 14,000 8,785
2,455 155,37356,320FINANCE & HR :- Indirect Expenditure 99,053 8,785 90,268 41.9% 0

Net Income over Expenditure (56,236) (155,373) (99,137)(2,371)
601 PLANNING

149.1%(172) (172)4103 FTC Internal Hire 136 522 350
41.7%874 8744104 Local Plan Consultation 70 626 1,500

206 1,8501,148PLANNING :- Indirect Expenditure 702 0 702 62.1% 0
Net Expenditure (1,148) (1,850) (702)(206)

28,902 197,502 539,388
7,060123 6,639 13,699

341,886
(28,779) (190,863) (525,689) (334,826)

FINANCE & General Purposes :- Income

Net Income over Expenditure
Expenditure 8,785 333,101

48.5%
38.2%

plus Transfer from EMR 771 5,469 0 (5,469)
Movement to/(from) Gen Reserve (28,008) (185,394) (525,689) (340,295)

197,502 539,388
7,0606,639 13,699

341,886
(28,779) (190,863) (525,689) (334,826)

Grand Totals:- Income

Net Income over Expenditure
Expenditure 8,785 333,10128,902

123 48.5%
38.2%

plus Transfer from EMR 771 5,469 0 (5,469)
Movement to/(from) Gen Reserve (28,008) (185,394) (525,689) (340,295)
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Actual Year To Date Current Annual Bud  Variance Annual Total Committed Expenditure Funds AvailableActual Current Mth % Spent Transfer to/from EMR

COMMUNITY Amenities & PublicR
300 CORE SERVICES

38.9%144,472 144,4724001 Salaries & Wages 18,027 92,006 236,478
22.7%580 5804002 Uniform 5 170 750
63.7%272 2724005 Vehicle/Trucks Maintenance 75 478 750
43.0%2,282 2,2824006 Fuel 101 1,718 4,000
60.6%1,325 1,3254008 Vehicle/Trucks Insurance 0 2,036 3,361
64.7%6,000 6,0004037 PublicR Contractor Costs 0 11,000 17,000
41.4%5,182 5,1824063 Vehicle/Truck Lease Repayments 732 3,662 8,844
68.8%873 8734064 Town Centre CCTV 0 1,927 2,800
48.8%512 5124103 FTC Internal Hire 51 488 1,000

18,991 274,983113,485CORE SERVICES :- Indirect Expenditure 161,498 0 161,498 41.3% 0
Net Expenditure (113,485) (274,983) (161,498)(18,991)

301 BURIAL GROUNDS
41.3%8,8031004 Burial Grounds Income 0 6,197 15,000

100.0%01013 CBC-Closed Burial Ground 0 1,000 1,000
0 16,0007,197BURIAL GROUNDS :- Income 8,803 45.0% 0

35.5%65 654015 Utility - Water 0 36 100
56.7%649 6494068 Burial Ground - General 26 851 1,500

0.0%(2,297) (2,297)4069 Memorials/Plaques/Benches 93 2,297 0
120 1,6003,183BURIAL GROUNDS :- Indirect Expenditure (1,583) 0 (1,583) 199.0% 0

Net Income over Expenditure 4,014 14,400 10,386(120)
302 ALLOTMENTS

13.4%3,8971005 Allotment Income 0 603 4,500
0 4,500603ALLOTMENTS :- Income 3,897 13.4% 0

79.5%380 3804015 Utility - Water 533 1,470 1,850
9.1%1,363 1,3634072 Allotments Maintenance 0 137 1,500

148.9%(171) (171)4103 FTC Internal Hire 26 521 350
558 3,7002,128ALLOTMENTS :- Indirect Expenditure 1,572 0 1,572 57.5% 0

Net Income over Expenditure (1,525) 800 2,325(558)
303 LOCAL AMENITIES/TRACTOR STORE

450.0%(3,500)1014 Phone Mast (Station Rd) 0 4,500 1,000
0.0%(74)1070 Manor Park (Rural Paymt Agent) 74 74 0

Continued over page
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0.0%(2,301)1072 Transport Interchange Maint. 0 2,301 0

74 1,0006,875LOCAL AMENITIES/TRACTOR STORE :- Income (5,875) 687.5% 0
35.1%779 7794013 Utility - Electric 97 421 1,200

0.0%1,000 1,0004015 Utility - Water 0 0 1,000
15.5%476 4234059 SUNDRIES 20 24 500 53
53.8%1,155 1,1554078 Planting/Weeding 162 1,345 2,500
92.5%300 3004084 Plant/Equip -PURCHASE 0 3,700 4,000
97.4%116 1164085 Plant/Equip- MAINTENANCE 1,567 4,384 4,500
21.3%3,150 3,1504110 Tree Maintenance 0 850 4,000
44.1%3,366 3,3664128 Waste Disposal 706 2,659 6,025

2.3%977 9774132 Building Maintenance 0 23 1,000
0.0%(261) (261)4137 Water Dispenser Maintenance 61 261 0

82.0%190 1904140 Maintenance Contracts 0 870 1,060
46.8%5,142 4,7924700 Flitwick Manor Park 33 3,858 9,000 350

0.0%500 5004701 Flit Valley Maintenance 0 0 500
305.0%(1,025) (1,025)4702 Flitwick Nature Park 350 1,525 500 1,525

0.0%(246) (246)4703 Transport Interchange Maint. 4 246 0
2,999 35,78520,165LOCAL AMENITIES/TRACTOR STORE :- Indirect Expenditure 15,620 403 15,217 57.5% 1,525

Net Income over Expenditure (13,290) (34,785) (21,495)(2,925)
6000 plus Transfer from EMR 350 1,525 0 (1,525)

Movement to/(from) Gen Reserve (2,575) (11,765) (34,785) (23,020)
305 PLAY AREAS

0.0%9031010 Pitch / Field Hire 0 0 903
72.7%6851012 Millennium Park Hire 0 1,825 2,510

0.0%(9,372)1177 Grants & Donations Received 0 9,372 0 9,372
0 3,41311,197PLAY AREAS :- Income (7,784) 328.1% 9,372

57.7%3,382 3,3824075 Play Areas Repairs & Maint. 578 4,618 8,000 2,900
26.9%365 3654098 Skate Park Lighting 34 135 500

0.0%700 7004111 Pitch Maintenance - Hinksley R 0 0 700
40.6%534 5344122 Changing Rooms - Hinksley Rd 34 366 900

646 10,1005,118PLAY AREAS :- Indirect Expenditure 4,982 0 4,982 50.7% 2,900
Net Income over Expenditure 6,079 (6,687) (12,766)(646)

6000 plus Transfer from EMR 0 2,900 0 (2,900)
6001 less Transfer to EMR 0 9,372 0 (9,372)

Movement to/(from) Gen Reserve (646) (393) (6,687) (6,294)

Continued over page
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306 STREET LIGHTING

20.3%6,098 6,0984096 Electricity - Street Lights 380 1,552 7,650
3.9%1,922 1,9224097 Street Lighting Maintenance 0 78 2,000

380 9,6501,630STREET LIGHTING :- Indirect Expenditure 8,020 0 8,020 16.9% 0
Net Expenditure (1,630) (9,650) (8,020)(380)

23,694 145,709 335,818
(959)74 25,872 24,913

190,109
(23,620) (119,837) (310,905) (191,068)

COMMUNITY Amenities & PublicR :- Income

Net Income over Expenditure
Expenditure 403 189,705

103.8%
43.5%

plus Transfer from EMR 350 4,425 0 (4,425)
less Transfer to EMR 0 9,372 0 (9,372)

Movement to/(from) Gen Reserve (23,270) (124,784) (310,905) (186,121)

145,709 335,818
(959)25,872 24,913

190,109
(23,620) (119,837) (310,905) (191,068)

Grand Totals:- Income

Net Income over Expenditure
Expenditure 403 189,70523,694

74 103.8%
43.5%

plus Transfer from EMR 350 4,425 0 (4,425)
less Transfer to EMR 0 9,372 0 (9,372)

Movement to/(from) Gen Reserve (23,270) (124,784) (310,905) (186,121)
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COMMUNITY Engagement
310 FOOD HUB

59.8%961148 Comm Fridge Deliveries 0 144 240
0.0%2,3401149 Sofea Collections 0 0 2,340
0.0%(6)1191 Miscellaneous Income 1 6 0

1 2,580149FOOD HUB :- Income 2,431 5.8% 0
62.9%315 3154005 Vehicle/Trucks Maintenance 0 535 850
41.7%938 9384008 Vehicle/Trucks Insurance 0 672 1,610

0.0%450 4504047 Training 0 0 450
41.7%756 7564102 FTC Internal Rent 108 540 1,296

0.0%250 2504103 FTC Internal Hire 0 0 250
39.7%214 2144128 Waste Disposal 28 141 355
56.7%1,083 1,0834619 General Community Fridge Costs 74 1,417 2,500 771

0.0%2,340 2,3404620 Sofea Collections 0 0 2,340
210 9,6513,304FOOD HUB :- Indirect Expenditure 6,347 0 6,347 34.2% 771

Net Income over Expenditure (3,155) (7,071) (3,916)(209)
6000 plus Transfer from EMR 90 771 0 (771)

Movement to/(from) Gen Reserve (119) (2,384) (7,071) (4,687)
311 THE HUB & YOUTH ACTIVITIES

168.8%(448)1035 Youth Hub Hire 50 1,098 650
100.0%01041 Youth Activities 0 15,000 15,000

50 15,65016,098THE HUB & YOUTH ACTIVITIES :- Income (448) 102.9% 0
53.6%470 4704013 Utility - Electric 100 543 1,013
13.8%862 8624015 Utility - Water 0 138 1,000
74.5%603 6034016 Business Rates 0 1,764 2,367
50.0%26,125 26,1254049 Youth Provision 0 26,125 52,250

0.0%500 5004082 Youth Hub CCTV 0 0 500
42.4%225 2254128 Waste Disposal 32 165 390
36.8%948 9484132 Building Maintenance 442 552 1,500
16.4%1,337 1,3374134 Cleaning Costs 0 263 1,600
67.9%160 1604138 Equipment Purchase 0 340 500
80.7%382 3824140 Maintenance Contracts 0 1,598 1,980
51.6%244 2444151 Broadband Costs 52 260 504

626 63,60431,749THE HUB & YOUTH ACTIVITIES :- Indirect Expenditure 31,855 0 31,855 49.9% 0

Net Income over Expenditure (15,651) (47,954) (32,303)(576)

Continued over page
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312 COMMUNITY ACTIVITIES

210.0%(550)1121 Health & Wellbeing 93 1,050 500
0.0%3,1501122 Over 60s & Older People 0 0 3,150
0.0%2401123 Inclusive & Disability 0 0 240
0.0%2401124 Families & Children 0 0 240

93 4,1301,050COMMUNITY ACTIVITIES :- Income 3,080 25.4% 0
38.6%96,109 96,1094001 Salaries & Wages 9,000 60,381 156,490
67.1%1,974 1,9744103 FTC Internal Hire 1,174 4,027 6,000
53.6%696 6964614 Proud AF Initiative 640 804 1,500

0.0%(132) (132)4617 Flitwick Living History 0 132 0 132
30.2%1,177 1,1774626 Health & Wellbeing 0 508 1,685

7.1%2,277 2,2774627 Over 60s & Older People 27 173 2,450
0.0%2,710 2,7104628 Inclusive & Disability 0 0 2,710
0.0%200 2004629 Families & Children 0 0 200

10,841 171,03566,025COMMUNITY ACTIVITIES :- Indirect Expenditure 105,010 0 105,010 38.6% 132
Net Income over Expenditure (64,975) (166,905) (101,930)(10,749)

6000 plus Transfer from EMR 0 132 0 (132)
Movement to/(from) Gen Reserve (10,749) (64,844) (166,905) (102,061)

313 COMMUNITY EVENTS
139.4%(1,773)1127 Flitwick Fun Day (75) 6,273 4,500

0.0%3501142 Easter Egg Trail 0 0 350
0.0%6001165 Christmas Lights EVENT 0 0 600

(75) 5,4506,273COMMUNITY EVENTS :- Income (823) 115.1% 0
0.0%890 8904043 Remembrance Event 0 0 890
6.9%19,525 19,0604200 Christmas Lights Installation 0 950 20,475 465

93.3%1,500 1004204 Flitwick TownSq Chritsmas Tree 0 0 1,500 1,400
0.0%350 3504211 Easter Egg Trail 0 0 350

59.6%2,513 2,5134213 Summer Programme 432 3,707 6,220 924
0.0%5,200 5,2004540 Christmas Lights EVENT 0 0 5,200
0.0%3,500 3,5004541 Festival of Lights 0 0 3,500

88.0%1,928 1,9284551 Flitwick Fun Day 0 14,072 16,000
22.9%1,157 1,1574618 Community General Costs 0 344 1,500

432 55,63519,073COMMUNITY EVENTS :- Indirect Expenditure 36,562 1,865 34,698 37.6% 924
Net Income over Expenditure (12,800) (50,185) (37,385)(507)

6000 plus Transfer from EMR 0 924 0 (924)
Movement to/(from) Gen Reserve (507) (11,876) (50,185) (38,309)

Continued over page
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Flitwick Town Council 2026/27: Current Year Page 3
Detailed Income & Expenditure by Budget Heading 31/08/2026

Actual Year To Date Current Annual Bud  Variance Annual Total Committed Expenditure Funds AvailableActual Current Mth % Spent Transfer to/from EMR

12,110 120,151 299,925
4,24169 23,569 27,810

179,774
(12,041) (96,581) (272,115) (175,534)

COMMUNITY Engagement :- Income

Net Income over Expenditure
Expenditure 1,865 177,909

84.8%
40.7%

plus Transfer from EMR 90 1,827 0 (1,827)
Movement to/(from) Gen Reserve (11,951) (94,755) (272,115) (177,360)

120,151 299,925
4,24123,569 27,810

179,774
(12,041) (96,581) (272,115) (175,534)

Grand Totals:- Income

Net Income over Expenditure
Expenditure 1,865 177,90912,110

69 84.8%
40.7%

plus Transfer from EMR 90 1,827 0 (1,827)
Movement to/(from) Gen Reserve (11,951) (94,755) (272,115) (177,360)



Flitwick Town Council 2026/27: Current Year

CURRENT ACCOUNT (009)
09:52
10/09/2026Date:

Time: Cashbook 1
Page: 2287

User: HG
For Month No: 5

Receipt Ref
Receipts for Month

Name of Payer £ Amnt Received £ VAT£ Debtors Centre
Nominal Ledger Analysis

Balance Brought Fwd :       5,000.00 5,000.00

5
Transaction DetailA/c £ Amount

03/08/2026 525.30Banked:
Sales Recpts Page 15656 525.30 525.30 101 Sales Recpts Page 15656

03/08/2026 48.00Banked:
Sales Recpts Page 15657 48.00 48.00 101 Sales Recpts Page 15657

03/08/2026 777.00Banked:
Sales Recpts Page 15658 777.00 777.00 101 Sales Recpts Page 15658

03/08/2026 550.90Banked:
Sales Recpts Page 15660 550.90 550.90 101 Sales Recpts Page 15660

03/08/2026 829.20Banked:
Sales Recpts Page 15661 829.20 829.20 101 Sales Recpts Page 15661

03/08/2026 808.90Banked:
Sales Recpts Page 15662 808.90 808.90 101 Sales Recpts Page 15662

03/08/2026 814.15Banked:
Sales Recpts Page 15663 814.15 814.15 101 Sales Recpts Page 15663

03/08/2026 1,197.00Banked:
Sales Recpts Page 15664 1,197.00 1,197.00 101 Sales Recpts Page 15664

03/08/2026 100.00Banked:
Sales Recpts Page 15665 100.00 100.00 101 Sales Recpts Page 15665

03/08/2026 237.60Banked:
Sales Recpts Page 15666 237.60 237.60 101 Sales Recpts Page 15666

03/08/2026 588.00Banked:
Sales Recpts Page 15667 588.00 588.00 101 Sales Recpts Page 15667

03/08/2026 582.00Banked:
Sales Recpts Page 15668 582.00 582.00 103 Sales Recpts Page 15668

03/08/2026 833.90Banked:
Sales Recpts Page 15669 833.90 833.90 101 Sales Recpts Page 15669

03/08/2026 728.00Banked:
Sales Recpts Page 15670 728.00 728.00 101 Sales Recpts Page 15670

03/08/2026 74.04Banked:
Rural Payments Agency 74.04 74.041070 303 Delinked Payments

04/08/2026 462.18Banked:
Sales Recpts Page 15671 462.18 462.18 101 Sales Recpts Page 15671

04/08/2026 985.80Banked:
Sales Recpts Page 15708 985.80 985.80 101 Sales Recpts Page 15708

05/08/2026 777.00Banked:
Sales Recpts Page 15672 777.00 777.00 101 Sales Recpts Page 15672

05/08/2026 881.80Banked:
Continued on Page 2288



Flitwick Town Council 2026/27: Current Year

CURRENT ACCOUNT (009)
09:52
10/09/2026Date:

Time: Cashbook 1
Page: 2288

User: HG
For Month No: 5

Receipt Ref
Receipts for Month

Name of Payer £ Amnt Received £ VAT£ Debtors Centre
Nominal Ledger Analysis5

Transaction DetailA/c £ Amount

Sales Recpts Page 15673 881.80 881.80 101 Sales Recpts Page 15673
05/08/2026 881.80Banked:

Sales Recpts Page 15674 881.80 881.80 101 Sales Recpts Page 15674
05/08/2026 -13.80Banked:

Mrs N L Moore -13.80 -2.30 -11.501023 421 Wicked Cancellation REFUND
05/08/2026 1,279.53Banked:

BUSINESS RESERVE (106) 1,279.53AUTO 1,279.53202 AUTO TRANSFER
05/08/2026 13.80Banked:

TICKETSOLVE Online Sales 13.80 2.30 11.501023 421 WICKED REFUND Amended
05/08/2026 -30.00Banked:

TICKETSOLVE Online Sales -30.00 -5.00 -25.001023 421 REFUND Wicked N L Moore
06/08/2026 30.00Banked:

Sales Recpts Page 15675 30.00 30.00 101 Sales Recpts Page 15675
06/08/2026 1,035.00Banked:

Sales Recpts Page 15676 1,035.00 1,035.00 101 Sales Recpts Page 15676
07/08/2026 149.76Banked:

Sales Recpts Page 15677 149.76 149.76 101 Sales Recpts Page 15677
07/08/2026 378.00Banked:

Sales Recpts Page 15678 378.00 378.00 101 Sales Recpts Page 15678
07/08/2026 673.20Banked:

Sales Recpts Page 15679 673.20 673.20 101 Sales Recpts Page 15679
07/08/2026 264.00Banked:

Sales Recpts Page 15680 264.00 264.00 101 Sales Recpts Page 15680
10/08/2026 169.20Banked:

Sales Recpts Page 15681 169.20 169.20 101 Sales Recpts Page 15681
10/08/2026 1,225.80Banked:

Sales Recpts Page 15682 1,225.80 1,225.80 101 Sales Recpts Page 15682
10/08/2026 808.90Banked:

Sales Recpts Page 15683 808.90 808.90 101 Sales Recpts Page 15683
10/08/2026 2,949.41Banked:

BUSINESS RESERVE (106) 2,949.41AUTO 2,949.41202 AUTO TRANSFER
11/08/2026 26,000.00Banked:

BUSINESS RESERVE (106) 26,000.00MANUAL 26,000.00202 PAYE / NIC / LGPS
12/08/2026 1,698.36Banked:

Sales Recpts Page 15684 1,698.36 1,698.36 101 Sales Recpts Page 15684
12/08/2026 528.38Banked:

Sales Recpts Page 15685 528.38 528.38 101 Sales Recpts Page 15685

Continued on Page 2289



Flitwick Town Council 2026/27: Current Year

CURRENT ACCOUNT (009)
09:52
10/09/2026Date:

Time: Cashbook 1
Page: 2289

User: HG
For Month No: 5

Receipt Ref
Receipts for Month

Name of Payer £ Amnt Received £ VAT£ Debtors Centre
Nominal Ledger Analysis5

Transaction DetailA/c £ Amount

12/08/2026 3,000.00Banked:
BUSINESS RESERVE (106) 3,000.00Manual 3,000.00202 Q1 VAT Return

12/08/2026 3,864.43Banked:
BUSINESS RESERVE (106) 3,864.43AUTO 3,864.43202 AUTO TRANSFER

13/08/2026 39.00Banked:
Sales Recpts Page 15686 39.00 39.00 101 Sales Recpts Page 15686

14/08/2026 4,339.40Banked:
Sales Recpts Page 15687 4,339.40 4,339.40 101 Sales Recpts Page 15687

14/08/2026 350.00Banked:
Sales Recpts Page 15688 350.00 350.00 103 Sales Recpts Page 15688

14/08/2026 273.60Banked:
Sales Recpts Page 15711 273.60 273.60 101 Sales Recpts Page 15711

17/08/2026 250.00Banked:
Sales Recpts Page 15689 250.00 250.00 101 Sales Recpts Page 15689

17/08/2026 274.50Banked:
Sales Recpts Page 15707 274.50 274.50 101 Sales Recpts Page 15707

17/08/2026 76.50Banked:
BUSINESS RESERVE (106) 76.50AUTO 76.50202 AUTO TRANSFER

18/08/2026 250.00Banked:
Sales Recpts Page 15690 250.00 250.00 101 Sales Recpts Page 15690

18/08/2026 740.79Banked:
BUSINESS RESERVE (106) 740.79AUTO 740.79202 AUTO TRANSFER

19/08/2026 114.00Banked:
Sales Recpts Page 15691 114.00 114.00 101 Sales Recpts Page 15691

19/08/2026 678.60Banked:
Sales Recpts Page 15692 678.60 678.60 101 Sales Recpts Page 15692

19/08/2026 125.40Banked:
Sales Recpts Page 15693 125.40 125.40 101 Sales Recpts Page 15693

19/08/2026 832.00Banked:
Sales Recpts Page 15710 832.00 832.00 101 Sales Recpts Page 15710

20/08/2026 486.92Banked:
Sales Recpts Page 15694 486.92 486.92 101 Sales Recpts Page 15694

20/08/2026 1,230.00Banked:
Sales Recpts Page 15695 1,230.00 1,230.00 101 Sales Recpts Page 15695

20/08/2026 -350.00Banked:
Sales Recpts Page 15728 -350.00 -350.00 103 Sales Recpts Page 15728

20/08/2026 -500.00Banked:
Continued on Page 2290
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CURRENT ACCOUNT (009)
09:52
10/09/2026Date:

Time: Cashbook 1
Page: 2290

User: HG
For Month No: 5

Receipt Ref
Receipts for Month

Name of Payer £ Amnt Received £ VAT£ Debtors Centre
Nominal Ledger Analysis5

Transaction DetailA/c £ Amount

Sales Recpts Page 15729 -500.00 -500.00 101 Sales Recpts Page 15729
21/08/2026 462.00Banked:

Sales Recpts Page 15696 462.00 462.00 101 Sales Recpts Page 15696
21/08/2026 100.00Banked:

Sales Recpts Page 15697 100.00 100.00 101 Sales Recpts Page 15697
21/08/2026 1,550.70Banked:

Sales Recpts Page 15698 1,550.70 1,550.70 101 Sales Recpts Page 15698
21/08/2026 18.00Banked:

Sales Recpts Page 15699 18.00 18.00 101 Sales Recpts Page 15699
24/08/2026 2,000.00Banked:

Sales Recpts Page 15700 2,000.00 2,000.00 101 Sales Recpts Page 15700
24/08/2026 600.00Banked:

Sales Recpts Page 15701 600.00 600.00 101 Sales Recpts Page 15701
24/08/2026 1,257.00Banked:

Sales Recpts Page 15702 1,257.00 1,257.00 101 Sales Recpts Page 15702
24/08/2026 25.50Banked:

Keep Fit / Dance Class 25.50 4.25 21.251121 312 V Bates
25/08/2026 1,000.00Banked:

Sales Recpts Page 15703 1,000.00 1,000.00 103 Sales Recpts Page 15703
25/08/2026 1,748.42Banked:

Sales Recpts Page 15705 1,748.42 1,748.42 101 Sales Recpts Page 15705
26/08/2026 1,715.20Banked:

Sales Recpts Page 15659 1,715.20 1,715.20 101 Sales Recpts Page 15659
26/08/2026 300.72Banked:

Sales Recpts Page 15706 300.72 300.72 101 Sales Recpts Page 15706
26/08/2026 396.00Banked:

Sales Recpts Page 15709 396.00 396.00 101 Sales Recpts Page 15709
26/08/2026 2,637.14Banked:201784

Photocopying Donation 1.90201784 1.901003 101 Photocopying Donation
Cash Sales TICKETSOLVE 15.00 2.50201784 12.501023 421 Bandeoke
Booking Fee - TICKETSOLVE 1.00 0.17201784 0.831021 421 Booking Fee  CASH Aug 26
Rendezvous Cafe Takings 330.03 55.00201784 275.031027 420 Cafe CASH 29 Jul - 01 Aug 26
Rendezvous Cafe Takings 684.20 114.03201784 570.171027 420 Cafe CASH 03-08 Aug 26
BAR Takings 6.35 1.06201784 5.291026 420 BAR 08 Aug 26 (ABF Concert)
Rendezvous Cafe Takings 567.81 94.64201784 473.171027 420 Cafe CASH 10-15 Aug 26
Rendezvous Cafe Takings 669.37 111.56201784 557.811027 420 Cafe CASH 17-22 Aug 26
BAR Takings 121.78 20.30201784 101.481026 420 BAR 15 Aug 26
Rendezvous Cafe Takings 213.49 35.58201784 177.911027 420 Cafe CASH 24-25 Aug 26
Town Mayor's Charity 26.21201784 26.211143 102 TM Charity Pots Aug 26

26/08/2026 71.40Banked:
Continued on Page 2291
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09:52
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Receipt Ref
Receipts for Month

Name of Payer £ Amnt Received £ VAT£ Debtors Centre
Nominal Ledger Analysis5

Transaction DetailA/c £ Amount

Sales Recpts Page 15718 71.40 71.40 101 Sales Recpts Page 15718
26/08/2026 32,000.00Banked:

BUSINESS RESERVE (106) 32,000.00Manual 32,000.00202 PL Payments
27/08/2026 1,227.00Banked:

Sales Recpts Page 15719 1,227.00 1,227.00 101 Sales Recpts Page 15719
27/08/2026 212.26Banked:

Sales Recpts Page 15720 212.26 212.26 101 Sales Recpts Page 15720
28/08/2026 2,054.00Banked:

Sales Recpts Page 15721 2,054.00 2,054.00 101 Sales Recpts Page 15721
28/08/2026 2,726.00Banked:

Sales Recpts Page 15722 2,726.00 2,726.00 104 Sales Recpts Page 15722
28/08/2026 881.20Banked:

Sales Recpts Page 15723 881.20 881.20 101 Sales Recpts Page 15723
28/08/2026 1,264.80Banked:

Sales Recpts Page 15724 1,264.80 1,264.80 101 Sales Recpts Page 15724
28/08/2026 103.50Banked:

Sales Recpts Page 15725 103.50 103.50 101 Sales Recpts Page 15725
28/08/2026 100.00Banked:

Sales Recpts Page 15726 100.00 100.00 101 Sales Recpts Page 15726
28/08/2026 786.00Banked:

Sales Recpts Page 15727 786.00 786.00 101 Sales Recpts Page 15727
121,154.09

Cashbook Totals 126,154.09 434.09

Total Receipts for Month

77,183.25

72,183.25434.0948,536.75

48,536.75

Continued on Page 2292
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CURRENT ACCOUNT (009)
09:52
10/09/2026Date:

Time: Cashbook 1
Page: 2292

User: HG
For Month No: 5

Payments for Month
Date Payee Name Reference £ VAT£ Creditors A/c

Nominal Ledger Analysis5
£ Total Amnt Transaction DetailCentre £ Amount

03/08/2026 Barclays Bank DD 20.53 20.534058 101 Aug 26 Payroll Charges
03/08/2026 Screwfix Flitwick DD1301 95.95 95.95 501 Show Laces for PublicR
03/08/2026 Peninsula Business Services DD1302 785.19 785.19 501 Aug 26 HR Services
03/08/2026 BUSINESS RESERVE (106) AUTO 9,507.52 9,507.52202 AUTO TRANSFER
04/08/2026 BUSINESS RESERVE (106) AUTO 1,447.98 1,447.98202 AUTO TRANSFER
05/08/2026 NEST Pension Fund DD 3,776.33 3,776.33519 Aug 26: Nest Pension Costs
05/08/2026 O2 Uk Limited DD1303 13.80 13.80 501 Jul 26 Charges
05/08/2026 CCLA Transfers OUT O/L 50,000.00 50,000.00230 CCLA Transfers OUT - August 26
05/08/2026 CCLA Transfers OUT O/L -50,000.00 -50,000.00230 Moved to CB2
06/08/2026 Virgin Media Business DD1304 62.45 62.45 501 Hub broadband costs July26
06/08/2026 BUSINESS RESERVE (106) AUTO 1,002.55 1,002.55202 AUTO TRANSFER
07/08/2026 BUSINESS RESERVE (106) AUTO 1,464.96 1,464.96202 AUTO TRANSFER
10/08/2026 Barclaycard Manual 1,101.31 1,101.31205 Jul 26 CC Purchases
10/08/2026 Central Beds Council Business DD1305 19.00 19.00 501 26/27 Business Rates Change Rm
10/08/2026 Central Beds Council Business DD1306 147.00 147.00 501 26/27 Business Rates The Hub
10/08/2026 Central Beds Council Business DD1307 3,537.00 3,537.00 501 26/27 Business Rates Rufus
10/08/2026 Central Beds Council Business DD1308 216.00 216.00 501 26/27 Business Rates Rufus Rm7
10/08/2026 Central Beds Council Business DD1309 133.00 133.00 501 26/27 Business Rates Rufus Rm5
11/08/2026 HMRC O/L 17,803.25 17,803.25515 July 26: PAYE / NIC
11/08/2026 Bedfordshire Pension Fund O/L 8,111.98 8,111.98517 July 26: LGPS Pension Costs
11/08/2026 BUSINESS RESERVE (106) AUTO 84.77 84.77202 AUTO TRANSFER
12/08/2026 HMRC VAT DD 8,691.17 8,691.17105 Q1 26/27 VAT Return
12/08/2026 RC Taylor Support O/L 400.00 400.004210 102 FTC Community SEN Disco26/2/27
13/08/2026 BUSINESS RESERVE (106) AUTO 39.00 39.00202 AUTO TRANSFER
14/08/2026 BUSINESS RESERVE (106) AUTO 4,963.00 4,963.00202 AUTO TRANSFER
17/08/2026 Kellie Bright O/L 137.86 137.86516 Aug 26: Wages - UPDATED
17/08/2026 Kellie Bright O/L 4.00 0.67 3.334002 420 Reimburse Damaged Leggings
17/08/2026 Total Energies (prev. Total Ga DD1310 35.80 35.80 501 Jul 26 Electric Charges
17/08/2026 Total Energies (prev. Total Ga DD1311 102.07 102.07 501 Jul 26 Tractor Store Electric
17/08/2026 Total Energies (prev. Total Ga DD1312 105.15 105.15 501 Jul 26 YH Electric
17/08/2026 Sage UK Ltd DD1313 216.12 216.12 501 Aug 26 Payroll Charges
18/08/2026 Tenants Deposits Account (228) Manual 250.00 250.00206 BEA03 Initial Deposit R3
18/08/2026 Tenants Deposits Account (228) Manual 250.00 250.00206 MOR01 Initial Deposit R5
18/08/2026 BRITISH GAS TRADING LTD DD1314 454.90 454.90 501 StationRd electric July 26
18/08/2026 EON ENERGY DD1315 35.89 35.89 501 Jul 26 Skate Park Lighting
19/08/2026 BUSINESS RESERVE (106) AUTO 1,750.00 1,750.00202 AUTO TRANSFER
20/08/2026 Total Energies (prev. Total Ga DD1316 347.95 347.95 501 Rufus Gas Aug 26

Continued on Page 2293
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Payments for Month
Date Payee Name Reference £ VAT£ Creditors A/c

Nominal Ledger Analysis5
£ Total Amnt Transaction DetailCentre £ Amount

20/08/2026 BUSINESS RESERVE (106) AUTO 518.97 518.97202 AUTO TRANSFER
21/08/2026 BUSINESS RESERVE (106) AUTO 2,130.70 2,130.70202 AUTO TRANSFER
24/08/2026 NPower DD1317 398.75 398.75 501 street lighting electric Jul26
24/08/2026 ANGLIAN WATER DD1318 532.64 532.64 501 StatioRd Allot water May-Aug26
24/08/2026 BUSINESS RESERVE (106) AUTO 2,951.11 2,951.11202 AUTO TRANSFER
25/08/2026 BRITISH TELECOMMUNICATION DD1319 474.00 474.00 501 telephone charges Aug 26
25/08/2026 BUSINESS RESERVE (106) AUTO 2,274.42 2,274.42202 AUTO TRANSFER
26/08/2026 A B Fruits E6739 1,428.85 1,428.85 501 Cafe Stock/Supplies
26/08/2026 ACE Fire & Security Ltd E6740 686.40 686.40 501 Intruder Alarm Systems Works
26/08/2026 All Star Business Solutions Li E6741 451.06 451.06 501 Jul 26 Fuel
26/08/2026 Ampthill Town Council E6742 640.00 640.00 501 Pride Picnic 2026
26/08/2026 The Anglia Sign Casting Ltd E6743 111.72 111.72 501 memorial plaque HYSLOP
26/08/2026 Arena Security Limited E6744 45.60 45.60 501 23.07.26 Reception Alarm Activ
26/08/2026 ATR Interiors E6745 450.00 450.00 501 Redecoration of Warrenfield
26/08/2026 Auditoria Services E6746 998.64 998.64 501 Aug 26-Jan 28 Seating Service
26/08/2026 Belair Coffee E6747 116.74 116.74 501 Cafe stock
26/08/2026 Bidfood E6748 2,200.86 2,200.86 501 Cafe Stock/Supplies
26/08/2026 BIFFA WASTE SERVICES LTD E6749 1,553.10 1,553.10 501 Jul 26 Tractor Store Waste
26/08/2026 George Browns Ltd E6750 1,880.42 1,880.42 501 Repairs to ride on mower
26/08/2026 Best Water Technology UK Limit E6751 120.44 120.44 501 Jul 26 Services
26/08/2026 CASTLEBAR CATERING SUPPLIES LT E6752 262.69 262.69 501 Cafe supplies
26/08/2026 CATER OILS LTD E6753 105.00 105.00 501 rapeseed oil bottle
26/08/2026 SHARP (formally Complete I.T.) E6754 3,374.56 3,374.56 501 Jul 23 Telephony
26/08/2026 Copier Solutions (UK) Ltd E6755 344.78 344.78 501 photocopier charges July 26
26/08/2026 The Cottage Bakery E6756 303.11 303.11 501 Cafe Stock/Supplies
26/08/2026 Dayla E6757 580.67 580.67 501 gas air liquide cylinders
26/08/2026 B.W. Deacon Butchers E6758 561.39 561.39 501 Cafe Stock/Supplies
26/08/2026 Nuyard (formally Flitvale) Gar E6759 218.25 218.25 501 Summer bedding 2026
26/08/2026 W Fuller & Son Ltd E6760 230.40 230.40 501 security 15.08.26
26/08/2026 ICPhygiene E6761 734.17 734.17 501 General Cleaning Supplies
26/08/2026 Innovate Media Ltd E6762 540.00 540.00 501 Autumn Flitwick Papers Distrib
26/08/2026 Inter County Service Group Ltd E6763 3,082.72 3,082.72 501 Jul 26 Cleaning
26/08/2026 KOMPAN LTD E6764 693.20 693.20 501 replacement birds nest swing
26/08/2026 NLC Nova Lift Co Ltd (Formerly E6765 525.00 525.00 501 sort incomplete lift repairs
26/08/2026 Liquid Designs E6766 196.16 196.16 501 Manor Park Signage
26/08/2026 LUBXNG Club Ltd E6767 300.00 300.00 501 Boxing Class; Summer Prog 26
26/08/2026 Material Change Composting E6768 186.38 186.38 501 green waste gate fees 

Continued on Page 2294
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LTD July 26
26/08/2026 Millie Chalcraft E6769 53.80 53.80 501 Jul 26 YH Cleaning
26/08/2026 Ocean Creative Ltd E6770 640.00 640.00 501 x2 A1 Foam Maps
26/08/2026 Onyx CentreSource (Pegasus) E6771 18.30 18.30 501 commission charge I19249
26/08/2026 PERRIN MYDDELTON LIMITED E6772 416.00 416.00 501 Beaumont Court Land titles
26/08/2026 ProBadge (part of Crisp Recogn E6773 20.16 20.16 501 PublicR ID Cards & Holders
26/08/2026 PROLATERAL CONSULTING LTD E6774 72.00 72.00 501 monthly web&email hosting x3
26/08/2026 NETWORK RAIL E6775 4.50 4.50 501 Sep-Dec 26 Rent @ High Street
26/08/2026 Ready Steady Mow Garden & Grou E6776 3,000.00 3,000.00 501 Jul 26 Public R Casual
26/08/2026 D & G SHORT E6777 12.00 12.00 501 2x keys cut
26/08/2026 Simply Health E6778 491.55 491.55 501 Simplyhealth charges Aug 26
26/08/2026 THREE (3) E6779 23.76 23.76 501 Aug 26 Charges
26/08/2026 Treacle Factory E6780 287.88 287.88 501 JHR01 and GOL01 Tenant Signage
26/08/2026 TSI Plumbing and Heating E6781 435.00 435.00 501 Plumbing to RUFUS flat
26/08/2026 Upper Ouse Water Management Bo E6782 32.68 32.68 501 Drainage Charge Manor Pk 26-27
26/08/2026 Varsity Town Planning Limited E6783 420.00 420.00 501 May26-Jul26 Planning Advice
26/08/2026 Waterdene Foodservice Ltd E6784 1,994.02 1,994.02 501 Cafe Stock/Supplies
26/08/2026 The Willen Ice Cream Company E6785 194.39 194.39 501 Cafe stock
26/08/2026 Wooden Hill Coffee Roasters E6786 825.40 825.40 501 Cafe Stock/Supplies
26/08/2026 Chq to Cash: Petty Cash CHQ 13.75 13.75220 August 26 Petty Cash Top Up
26/08/2026 Army Benevolent Fund O/L 35.00 35.004210 102 TM ticket to Curry Lunch x1
26/08/2026 BUSINESS RESERVE (106) AUTO 3,492.76 3,492.76202 AUTO TRANSFER
27/08/2026 BUSINESS RESERVE (106) AUTO 1,439.26 1,439.26202 AUTO TRANSFER
28/08/2026 BUSINESS RESERVE (106) AUTO 7,915.50 7,915.50202 AUTO TRANSFER

121,154.09 81,577.01
Balance Carried Fwd 5,000.00

0.67

Total Payments for Month

126,154.09Cashbook Totals

0.6739,576.41

39,576.41 86,577.01



Flitwick Town Council 2026/27: Current Year

BUSINESS RESERVE (106)
09:52
10/09/2026Date:

Time: Cashbook 2
Page: 643
User: HG

For Month No: 5

Receipt Ref
Receipts for Month

Name of Payer £ Amnt Received £ VAT£ Debtors Centre
Nominal Ledger Analysis

Balance Brought Fwd :       137,774.01 137,774.01

5
Transaction DetailA/c £ Amount

03/08/2026 9,507.52Banked:
CURRENT ACCOUNT (009) 9,507.52AUTO 9,507.52201 AUTO TRANSFER

04/08/2026 26,763.08Banked:
PDQ Account (271) 26,763.08Manual 26,763.08204 July 26 Income

04/08/2026 2,950.31Banked:
CCLA Investment Return 2,950.31 2,950.311190 111 CCLA Interest - August 26

04/08/2026 1,447.98Banked:
CURRENT ACCOUNT (009) 1,447.98AUTO 1,447.98201 AUTO TRANSFER

06/08/2026 1,002.55Banked:
CURRENT ACCOUNT (009) 1,002.55AUTO 1,002.55201 AUTO TRANSFER

07/08/2026 1,464.96Banked:
CURRENT ACCOUNT (009) 1,464.96AUTO 1,464.96201 AUTO TRANSFER

11/08/2026 84.77Banked:
CURRENT ACCOUNT (009) 84.77AUTO 84.77201 AUTO TRANSFER

13/08/2026 4,197.13Banked:
Tenants Deposits Account (228) 4,197.13Manual 4,197.13206 Retained Deposits P&S

13/08/2026 39.00Banked:
CURRENT ACCOUNT (009) 39.00AUTO 39.00201 AUTO TRANSFER

14/08/2026 4,963.00Banked:
CURRENT ACCOUNT (009) 4,963.00AUTO 4,963.00201 AUTO TRANSFER

19/08/2026 1,750.00Banked:
CURRENT ACCOUNT (009) 1,750.00AUTO 1,750.00201 AUTO TRANSFER

20/08/2026 518.97Banked:
CURRENT ACCOUNT (009) 518.97AUTO 518.97201 AUTO TRANSFER

21/08/2026 2,130.70Banked:
CURRENT ACCOUNT (009) 2,130.70AUTO 2,130.70201 AUTO TRANSFER

24/08/2026 2,951.11Banked:
CURRENT ACCOUNT (009) 2,951.11AUTO 2,951.11201 AUTO TRANSFER

25/08/2026 2,274.42Banked:
CURRENT ACCOUNT (009) 2,274.42AUTO 2,274.42201 AUTO TRANSFER

26/08/2026 70,000.00Banked:
CCLA Transfers IN 70,000.00 70,000.00230 CCLA Transfers IN - August 26

26/08/2026 3,492.76Banked:
CURRENT ACCOUNT (009) 3,492.76AUTO 3,492.76201 AUTO TRANSFER

27/08/2026 1,439.26Banked:
CURRENT ACCOUNT (009) 1,439.26AUTO 1,439.26201 AUTO TRANSFER

28/08/2026 7,915.50Banked:
Continued on Page 644



Flitwick Town Council 2026/27: Current Year

BUSINESS RESERVE (106)
09:52
10/09/2026Date:

Time: Cashbook 2
Page: 644
User: HG

For Month No: 5

Receipt Ref
Receipts for Month

Name of Payer £ Amnt Received £ VAT£ Debtors Centre
Nominal Ledger Analysis5

Transaction DetailA/c £ Amount

CURRENT ACCOUNT (009) 7,915.50AUTO 7,915.50201 AUTO TRANSFER
144,893.02

Cashbook Totals 282,667.03 0.00

Total Receipts for Month

282,667.03

144,893.020.000.00

0.00

Continued on Page 645



Flitwick Town Council 2026/27: Current Year

BUSINESS RESERVE (106)
09:52
10/09/2026Date:

Time: Cashbook 2
Page: 645
User: HG

For Month No: 5
Payments for Month
Date Payee Name Reference £ VAT£ Creditors A/c

Nominal Ledger Analysis5
£ Total Amnt Transaction DetailCentre £ Amount

05/08/2026 CCLA Transfers OUT O/L 50,000.00 50,000.00230 CCLA Transfers OUT - August 26
05/08/2026 CURRENT ACCOUNT (009) AUTO 1,279.53 1,279.53201 AUTO TRANSFER
10/08/2026 CURRENT ACCOUNT (009) AUTO 2,949.41 2,949.41201 AUTO TRANSFER
11/08/2026 CURRENT ACCOUNT (009) MANUAL 26,000.00 26,000.00201 PAYE / NIC / LGPS
12/08/2026 CURRENT ACCOUNT (009) Manual 3,000.00 3,000.00201 Q1 VAT Return
12/08/2026 CURRENT ACCOUNT (009) AUTO 3,864.43 3,864.43201 AUTO TRANSFER
14/08/2026 Barclays.Net O/L 51,542.00 51,542.00516 August 2026 Payroll
17/08/2026 CURRENT ACCOUNT (009) AUTO 76.50 76.50201 AUTO TRANSFER
18/08/2026 CURRENT ACCOUNT (009) AUTO 740.79 740.79201 AUTO TRANSFER
26/08/2026 CURRENT ACCOUNT (009) Manual 32,000.00 32,000.00201 PL Payments

171,452.66 171,452.66
Balance Carried Fwd 111,214.37

0.00

Total Payments for Month

282,667.03Cashbook Totals

0.000.00

0.00 282,667.03



Flitwick Town Council 2026/27: Current Year

Prepayment Cards: Equals
09:53
10/09/2026Date:

Time: Cashbook 3
Page: 239
User: HG

For Month No: 5

Receipt Ref
Receipts for Month

Name of Payer £ Amnt Received £ VAT£ Debtors Centre
Nominal Ledger Analysis5

Transaction DetailA/c £ Amount

0.00Banked:
0.00 0.00

0.00

Cashbook Totals 0.00 0.00

Total Receipts for Month

0.00

0.000.000.00

0.00

Continued on Page 240



Flitwick Town Council 2026/27: Current Year

Prepayment Cards: Equals
09:53
10/09/2026Date:

Time: Cashbook 3
Page: 240
User: HG

For Month No: 5
Payments for Month
Date Payee Name Reference £ VAT£ Creditors A/c

Nominal Ledger Analysis5
£ Total Amnt Transaction DetailCentre £ Amount

0.00
0.00 0.00

Balance Carried Fwd 0.00
0.00

Total Payments for Month

0.00Cashbook Totals

0.000.00

0.00 0.00



Flitwick Town Council 2026/27: Current Year

PDQ Account (271)
09:53
10/09/2026Date:

Time: Cashbook 5
Page: 193
User: HG

For Month No: 5

Receipt Ref
Receipts for Month

Name of Payer £ Amnt Received £ VAT£ Debtors Centre
Nominal Ledger Analysis

Balance Brought Fwd :       27,763.08 27,763.08

5
Transaction DetailA/c £ Amount

03/08/2026 753.36Banked:PDQ
Rendezvous Cafe Takings 768.60 128.10PDQ 640.501027 420 Cafe 29.07.26
COL/Community Fridge Donation 16.47PDQ 16.474619 310 SQ Equals Balance Cleared
Rendezvous Cafe Takings -31.71 -5.28PDQ -26.431027 420 Cafe 29.07.26 Adjust

03/08/2026 753.36Banked:PDQ
Rendezvous Cafe Takings 768.60 128.10PDQ 640.501027 420 Cafe 29.07.26
Rendezvous Cafe Takings -15.24 -2.54PDQ -12.701027 420 Cafe 29.07.26 Adjust

03/08/2026 411.30Banked:TS
TICKETSOLVE Online Sales 67.50 11.25TS 56.251023 421 Bandeoke
TICKETSOLVE Online Sales 276.00 46.00TS 230.001023 421 Murder Mystery
TICKETSOLVE Online Sales 51.80 8.63TS 43.171030 421 Playboy of Western World
Booking Fee - TICKETSOLVE 16.00 2.67TS 13.331021 421 Booking Fee 31 Jul - 02 Aug 26

03/08/2026 -753.36Banked:PDQ
Rendezvous Cafe Takings -768.60 -128.10PDQ -640.501027 420 Duplicate Entry Cleared
Rendezvous Cafe Takings 15.24 2.54PDQ 12.701027 420 Duplicate Entry Cleared

04/08/2026 796.08Banked:PDQ
Rendezvous Cafe Takings 736.63 122.77PDQ 613.861027 420 Cafe 30.07.26
Rendezvous Cafe Takings 59.45 9.91PDQ 49.541027 420 Cafe 30.07.26 Adjust

04/08/2026 11.64Banked:STRIPE
Rendezvous Cafe Takings 11.64 1.94STRIPE 9.701027 420 Cafe 03.08.26

04/08/2026 156.70Banked:TS
TICKETSOLVE Online Sales -60.00 -10.00TS -50.001023 421 REFUND Bandeoke
TICKETSOLVE Online Sales 138.00 23.00TS 115.001023 421 Murder Mystery
TICKETSOLVE Online Sales 21.90 3.65TS 18.251030 421 Les Liasons
TICKETSOLVE Online Sales 51.80 8.63TS 43.171030 421 Misanthrope
Booking Fee - TICKETSOLVE -4.00 -0.67TS -3.331021 421 REFUND Booking Fee 03.08.26
Booking Fee - TICKETSOLVE 9.00 1.50TS 7.501021 421 Booking Fee 03.08.26

05/08/2026 769.23Banked:PDQ
Rendezvous Cafe Takings 727.03 121.17PDQ 605.861027 420 Cafe 31.07.26
Keep Fit / Dance Class 55.50 9.25PDQ 46.251121 312 Keep Fit / Dance Class
Rendezvous Cafe Takings -13.30 -2.22PDQ -11.081027 420 Cafe 31.074.26 Adjust

05/08/2026 455.65Banked:PDQ
Rendezvous Cafe Takings 415.25 69.21PDQ 346.041027 420 Cafe 01.08.26
Rendezvous Cafe Takings 40.40 6.73PDQ 33.671027 420 Cafe 01.08.26 Adjust

05/08/2026 96.70Banked:TS
TICKETSOLVE Online Sales 15.00 2.50TS 12.501023 421 Bandeoke
TICKETSOLVE Online Sales 73.70 12.28TS 61.421030 421 Playboy of Western World
Booking Fee - TICKETSOLVE 8.00 1.33TS 6.671021 421 Booking Fee 04.08.26

06/08/2026 887.06Banked:PDQ
Rendezvous Cafe Takings 629.46 104.91PDQ 524.551027 420 Cafe 03.08.26
Sales Ledger Receipt 292.50PDQ 292.50 101 Sales Recpts Page 15730
COL/Community Fridge Donation 1.00PDQ 1.001191 310 Replacement Card

Continued on Page 194



Flitwick Town Council 2026/27: Current Year

PDQ Account (271)
09:53
10/09/2026Date:

Time: Cashbook 5
Page: 194
User: HG

For Month No: 5

Receipt Ref
Receipts for Month

Name of Payer £ Amnt Received £ VAT£ Debtors Centre
Nominal Ledger Analysis5

Transaction DetailA/c £ Amount

Rendezvous Cafe Takings -35.90 -5.98PDQ -29.921027 420 Cafe 03.08.26 Adjust
06/08/2026 72.00Banked:MOTO

One Time Payment Link (117) 72.00MOTO 72.00 101 Sales Recpts Page 15731
07/08/2026 1,158.93Banked:PDQ

Rendezvous Cafe Takings 1,185.65 197.61PDQ 988.041027 420 Cafe 04.08.26
Rendezvous Cafe Takings -26.72 -4.45PDQ -22.271027 420 Cafe 04.08.26 Adjust

07/08/2026 25.50Banked:TS
TICKETSOLVE Online Sales 22.50 3.75TS 18.751023 421 Bandeoke
Booking Fee - TICKETSOLVE 3.00 0.50TS 2.501021 421 Booking Fee 06.08.26

10/08/2026 838.53Banked:PDQ
Rendezvous Cafe Takings 838.04 139.67PDQ 698.371027 420 Cafe 05.08.26
Sales Ledger Receipt 70.00PDQ 70.00 103 Sales Recpts Page 15732
Photocopying Donation 3.95PDQ 3.951003 101 Photocopying Donation
Rendezvous Cafe Takings -73.46 -12.24PDQ -61.221027 420 Cafe 05.08.26

10/08/2026 10.25Banked:STRIPE
Rendezvous Cafe Takings 10.25 1.71STRIPE 8.541027 420 Cafe 08.08.26

10/08/2026 332.00Banked:TS
TICKETSOLVE Online Sales 135.00 22.50TS 112.501023 421 Comedy Night
TICKETSOLVE Online Sales 184.00 30.67TS 153.331023 421 Murder Mystery
Booking Fee - TICKETSOLVE 13.00 2.17TS 10.831021 421 Booking Fee 07,08,09 Aug 26

11/08/2026 746.72Banked:PDQ
Rendezvous Cafe Takings 647.24 107.87PDQ 539.371027 420 Cafe 06.08.26
Rendezvous Cafe Takings 99.48 16.58PDQ 82.901027 420 Cafe 06.08.26 Adjust

11/08/2026 9.28Banked:STRIPE
Rendezvous Cafe Takings 9.28 1.55STRIPE 7.731027 420 Cafe 10.08.26

11/08/2026 67.75Banked:TS
TICKETSOLVE Online Sales 47.80 7.97TS 39.831030 421 Playboy of Western World
TICKETSOLVE Online Sales 14.95 2.49TS 12.461023 421 Halloween Spooktacular
Booking Fee - TICKETSOLVE 5.00 0.83TS 4.171021 421 Booking Fee 10.08.26

12/08/2026 416.76Banked:PDQ
Rendezvous Cafe Takings 416.76 69.46PDQ 347.301027 420 Cafe 08.08.26

12/08/2026 262.70Banked:PDQ
BAR Takings 262.70 43.78PDQ 218.921026 420 Bar 08.08.26

12/08/2026 450.60Banked:PDQ
Rendezvous Cafe Takings 441.10 73.52PDQ 367.581027 420 Cafe 07.08.26
Rendezvous Cafe Takings 9.50 1.58PDQ 7.921027 420 Cafe 07.08.26 Adjust

12/08/2026 525.85Banked:TS
TICKETSOLVE Online Sales 480.00 80.00TS 400.001023 421 Christmas Party
TICKETSOLVE Online Sales 32.85 5.48TS 27.371030 421 Playboy of Western World
Booking Fee - TICKETSOLVE 13.00 2.17TS 10.831021 421 Booking Fee 11.08.26

Continued on Page 195



Flitwick Town Council 2026/27: Current Year

PDQ Account (271)
09:53
10/09/2026Date:

Time: Cashbook 5
Page: 195
User: HG

For Month No: 5

Receipt Ref
Receipts for Month

Name of Payer £ Amnt Received £ VAT£ Debtors Centre
Nominal Ledger Analysis5

Transaction DetailA/c £ Amount

13/08/2026 842.81Banked:PDQ
Rendezvous Cafe Takings 467.01 77.84PDQ 389.171027 420 Cafe 10.08.26
Sales Ledger Receipt 347.00PDQ 347.00 103 Sales Recpts Page 15733
Room Keys / Fobs 30.00 5.00PDQ 25.001022 421 JHR01:
Rendezvous Cafe Takings -1.20 -0.20PDQ -1.001027 420 Cafe 10.08.26 Adjust

13/08/2026 9.57Banked:STRIPE
Rendezvous Cafe Takings 9.57 1.60STRIPE 7.971027 420 Cafe 12.08.26

14/08/2026 418.63Banked:PDQ
Rendezvous Cafe Takings 608.58 101.43PDQ 507.151027 420 Cafe 11.08.26
Purchase Ledger -188.90PDQ -188.90501 P/L Pymnt Page 5038
Rendezvous Cafe Takings -1.05 -0.18PDQ -0.871027 420 Cafe 11.08.26 Adjust

14/08/2026 8.22Banked:STRIPE
Rendezvous Cafe Takings 8.22 1.37STRIPE 6.851027 420 Cafe 13.08.26

14/08/2026 23.90Banked:TS
TICKETSOLVE Online Sales 21.90 3.65TS 18.251030 421 Playboy of Western World
Booking Fee - TICKETSOLVE 2.00 0.33TS 1.671021 421 Booking Fee 13.08.26

17/08/2026 481.15Banked:PDQ
Rendezvous Cafe Takings 476.15 79.36PDQ 396.791027 420 Cafe 12.08.26
Town Mayor's Charity 5.00PDQ 5.001143 102 Donation for Buns

17/08/2026 17.04Banked:STRIPE
Rendezvous Cafe Takings 17.04 2.84STRIPE 14.201027 420 Cafe 15.08.26

17/08/2026 91.85Banked:TS
TICKETSOLVE Online Sales 10.95 1.82TS 9.131030 421 Golden Boy
TICKETSOLVE Online Sales 21.90 3.65TS 18.251030 421 Les Liasons
TICKETSOLVE Online Sales 52.00 8.67TS 43.331023 421 Soul Man
Booking Fee - TICKETSOLVE 7.00 1.17TS 5.831021 421 Booking Fee 14.08.26

18/08/2026 1,085.75Banked:PDQ
Rendezvous Cafe Takings 976.65 162.77PDQ 813.881027 420 Cafe 13.08.26
PDQ Sales TICKETSOLVE 25.90 4.32PDQ 21.581030 421 x2 NT Live Cafe Sales
BAR Takings 83.20 13.87PDQ 69.331026 420 Bar 12.08.26

18/08/2026 237.80Banked:TS
TICKETSOLVE Online Sales 184.00 30.67TS 153.331023 421 Murder Mystery
TICKETSOLVE Online Sales 32.85 5.48TS 27.371030 421 Les Liasons
TICKETSOLVE Online Sales 12.95 2.16TS 10.791030 421 Misanthrope
Booking Fee - TICKETSOLVE 8.00 1.33TS 6.671021 421 Booking Fee17.08.26

18/08/2026 342.00Banked:MOTO
Sales Ledger Receipt 342.00MOTO 342.00 101 Sales Recpts Page 15734

18/08/2026 -39.50Banked:TS
TICKETSOLVE Online Sales -39.50 -6.58TS -32.921023 421 REFUND Wicked Cancellation

19/08/2026 393.04Banked:PDQ
BAR Takings 393.04 65.51PDQ 327.531026 420 Bar 16.08.26

Continued on Page 196



Flitwick Town Council 2026/27: Current Year

PDQ Account (271)
09:53
10/09/2026Date:

Time: Cashbook 5
Page: 196
User: HG

For Month No: 5

Receipt Ref
Receipts for Month

Name of Payer £ Amnt Received £ VAT£ Debtors Centre
Nominal Ledger Analysis5

Transaction DetailA/c £ Amount

19/08/2026 301.38Banked:PDQ
Rendezvous Cafe Takings 273.98 45.66PDQ 228.321027 420 Cafe 15.08.26
Rendezvous Cafe Takings 27.40 4.57PDQ 22.831027 420 Cafe 15.08.26 Adjust

19/08/2026 606.82Banked:PDQ
Rendezvous Cafe Takings 576.82 96.14PDQ 480.681027 420 Cafe 14.08.26
Keep Fit / Dance Class 30.00 5.00PDQ 25.001121 312 Keep Fit / Dance Class

19/08/2026 97.95Banked:TS
TICKETSOLVE Online Sales 12.95 2.16TS 10.791030 421 Misanthrope
TICKETSOLVE Online Sales 78.00 13.00TS 65.001023 421 Soul man
Booking Fee - TICKETSOLVE 7.00 1.17TS 5.831021 421 Booking Fee 18.08.26

20/08/2026 780.28Banked:PDQ
Rendezvous Cafe Takings 552.68 92.11PDQ 460.571027 420 Cafe 17.08.26
Sales Ledger Receipt 5.00PDQ 5.00 103 Sales Recpts Page 15735
Sales Ledger Receipt 243.00PDQ 243.00 103 Sales Recpts Page 15735
Rendezvous Cafe Takings -20.40 -3.40PDQ -17.001027 420 Cafe 17.08.26 Adjust

20/08/2026 16.49Banked:STRIPE
Rendezvous Cafe Takings 16.49 2.75STRIPE 13.741027 420 Cafe 19.08.26

21/08/2026 936.79Banked:PDQ
Rendezvous Cafe Takings 943.79 157.30PDQ 786.491027 420 Cafe 18.08.26
Rendezvous Cafe Takings -7.00 -1.17PDQ -5.831027 420 Cafe 18.08.26 Adjust

21/08/2026 15.10Banked:STRIPE
Rendezvous Cafe Takings 15.10 2.52STRIPE 12.581027 420 Cafe 20.08.26

21/08/2026 159.40Banked:TS
TICKETSOLVE Online Sales 25.90 4.32TS 21.581030 421 Golden Boy
TICKETSOLVE Online Sales 69.70 11.62TS 58.081030 421 Les Liasons
TICKETSOLVE Online Sales 51.80 8.63TS 43.171030 421 Misanthrope
Booking Fee - TICKETSOLVE 12.00 2.00TS 10.001021 421 Booking Fee 20.08.26

24/08/2026 488.78Banked:PDQ
Rendezvous Cafe Takings 488.78 81.46PDQ 407.321027 420 Cafe 19.08.26

24/08/2026 228.50Banked:TS
TICKETSOLVE Online Sales 45.00 7.50TS 37.501023 421 Bandeoke
TICKETSOLVE Online Sales 21.90 3.65TS 18.251030 421 Les Liasons
TICKETSOLVE Online Sales 103.60 17.27TS 86.331030 421 Misanthrope
TICKETSOLVE Online Sales 39.00 6.50TS 32.501023 421 Soul Man
Booking Fee - TICKETSOLVE 19.00 3.17TS 15.831021 421 Booking Fee 21,22,23 Aug 26

24/08/2026 500.00Banked:MOTO
One Time Payment Link (117) 500.00MOTO 500.00 101 Sales Recpts Page 15736

25/08/2026 2,501.64Banked:PDQ
Rendezvous Cafe Takings 990.64 165.11PDQ 825.531027 420 Cafe 20.08.26
Sales Ledger Receipt 1,511.00PDQ 1,511.00 101 Sales Recpts Page 15737

25/08/2026 37.85Banked:TS
Continued on Page 197



Flitwick Town Council 2026/27: Current Year

PDQ Account (271)
09:53
10/09/2026Date:

Time: Cashbook 5
Page: 197
User: HG

For Month No: 5

Receipt Ref
Receipts for Month

Name of Payer £ Amnt Received £ VAT£ Debtors Centre
Nominal Ledger Analysis5

Transaction DetailA/c £ Amount

TICKETSOLVE Online Sales 34.85 5.81TS 29.041030 421 Les Liasons
Booking Fee - TICKETSOLVE 3.00 0.50TS 2.501021 421 Booking Fee 24.08.26

26/08/2026 342.36Banked:PDQ
Rendezvous Cafe Takings 340.28 56.71PDQ 283.571027 420 Cafe 22.08.26
Rendezvous Cafe Takings 2.08 0.35PDQ 1.731027 420 Cafe 22.08.26 Adjust

26/08/2026 926.04Banked:PDQ
Rendezvous Cafe Takings 923.04 153.84PDQ 769.201027 420 Cafe 21.08.26
Photocopying Donation 3.00PDQ 3.001003 101 Photocopying Donation

26/08/2026 187.70Banked:TS
TICKETSOLVE Online Sales 25.90 4.32TS 21.581030 421 Les Liasons
TICKETSOLVE Online Sales 43.80 7.30TS 36.501030 421 Misanthrope
TICKETSOLVE Online Sales 104.00 17.33TS 86.671023 421 Soul Man
Booking Fee - TICKETSOLVE 14.00 2.33TS 11.671021 421 Booking Fee 25.08.26

27/08/2026 670.98Banked:PDQ
Rendezvous Cafe Takings 673.06 112.18PDQ 560.881027 420 Cafe 24.08.26
Rendezvous Cafe Takings -2.08 -0.35PDQ -1.731027 420 Cafe 24.08.26 Adjust

27/08/2026 55.90Banked:TS
TICKETSOLVE Online Sales 25.90 4.32TS 21.581030 421 Les Liasons
TICKETSOLVE Online Sales 26.00 4.33TS 21.671023 421 Soul Man
Booking Fee - TICKETSOLVE 4.00 0.67TS 3.331021 421 Booking Fee 26.08.26

28/08/2026 607.03Banked:
Rendezvous Cafe Takings 559.03 93.17 465.861027 420 Cafe 25.08.26
Sales Ledger Receipt 48.00 48.00 103 Sales Recpts Page 15738

28/08/2026 477.95Banked:TS
TICKETSOLVE Online Sales 30.00 5.00TS 25.001023 421 Bandeoke
TICKETSOLVE Online Sales 96.00 16.00TS 80.001023 421 Christmas Party Night
TICKETSOLVE Online Sales 60.00 10.00TS 50.001023 421 Comedy Night
TICKETSOLVE Online Sales 184.00 30.67TS 153.331023 421 Murder Mystery
TICKETSOLVE Online Sales 10.95 1.82TS 9.131030 421 Les Liasons
TICKETSOLVE Online Sales 78.00 13.00TS 65.001023 421 Soul Man
Booking Fee - TICKETSOLVE 19.00 3.17TS 15.831021 421 Booking Fee 27.08.26

23,105.79

Cashbook Totals 50,868.87 3,305.84

Total Receipts for Month

44,132.53

16,369.453,305.843,430.50

3,430.50

Continued on Page 198



Flitwick Town Council 2026/27: Current Year

PDQ Account (271)
09:53
10/09/2026Date:

Time: Cashbook 5
Page: 198
User: HG

For Month No: 5
Payments for Month
Date Payee Name Reference £ VAT£ Creditors A/c

Nominal Ledger Analysis5
£ Total Amnt Transaction DetailCentre £ Amount

04/08/2026 BUSINESS RESERVE (106) Manual 26,763.08 26,763.08202 July 26 Income
07/08/2026 PaymentSense: TS MID 520334511 DDPDQ179 8.94 8.94 501 PCI DSS charges June 26
07/08/2026 PaymentSense: One Time MID 511 DDPDQ180 8.94 8.94 501 PCI DSS charges June 26
07/08/2026 Payment Sense MID 520334510473 DDPDQ181 42.00 42.00 501 PCI NC charge June 26
14/08/2026 PaymentSense: TS MID 520334511 DDPDQ182 27.04 27.04 501 PDQ charges July 26
14/08/2026 PaymentSense: One Time MID 511 DDPDQ183 25.33 25.33 501 July 26 PDQ Charges

26,875.33 26,763.08
Balance Carried Fwd 23,993.54

0.00

Total Payments for Month

50,868.87Cashbook Totals

0.00112.25

112.25 50,756.62



Flitwick Town Council 2026/27: Current Year

Barclaycard
09:53
10/09/2026Date:

Time: Cashbook 6
Page: 101
User: HG

For Month No: 5

Receipt Ref
Receipts for Month

Name of Payer £ Amnt Received £ VAT£ Debtors Centre
Nominal Ledger Analysis5

Transaction DetailA/c £ Amount

10/08/2026 1,101.31Banked:
CURRENT ACCOUNT (009) 1,101.31Manual 1,101.31201 Jul 26 CC Purchases

1,101.31

Cashbook Totals 2,596.38 0.00

Total Receipts for Month

2,596.38

1,101.310.00
Balance Carried Fwd 1,495.07

0.00

0.00

Continued on Page 102



Flitwick Town Council 2026/27: Current Year

Barclaycard
09:53
10/09/2026Date:

Time: Cashbook 6
Page: 102
User: HG

For Month No: 5
Payments for Month
Date Payee Name Reference £ VAT£ Creditors A/c

Nominal Ledger Analysis

Balance Brought Fwd :        1,101.31 1,101.31

5
£ Total Amnt Transaction DetailCentre £ Amount

31/08/2026 Barclaycard: S Stanley DD 344.11 34.61 4.164009 422 Amazon: Surgical Tape
4021 101 8.32 Amazon: Adhesive Labels
4021 101 12.62 Amazon: Ink Pads
4021 101 6.66 Amazon: Laminating Pouches
4021 101 9.00 Amazon: Highlighter and Pens
4021 101 10.61 Amazon: Laminating Pouches
4021 101 10.65 Amazon: Cellotape & Blue Tac
4021 101 4.70 Amazon: Post It Notes
4021 101 4.96 Amazon: Laminating Pouches
4021 101 14.16 Amazon: A4 Hardback Notebooks
4021 101 7.42 Amazon: A5 Notebooks
4619 310 65.25 Amazon: Digital Weigh Scales
330 0 -65.25 Amazon: Digital Weigh Scales

6000 310 65.25 Amazon: Digital Weigh Scales
4619 310 24.99 Amazon: Elecrtic Fly Zapper
330 0 -24.99 Amazon: Elecrtic Fly Zapper

6000 310 24.99 Amazon: Elecrtic Fly Zapper
4210 102 42.00 Ampthill TC Curry Night Ticket
4210 102 84.00 Ampthill TC Curry Night Ticket

31/08/2026 Barclaycard: M Earles DD 1,150.96 155.16 146.374138 421 Blinds Direct: Room 4
4138 421 291.67 B&Q: Round Top Steel Arch
4147 420 3.95 Amazon: Bamboo Skewers
4138 421 43.52 Amazon: USB Charging Station
4132 421 175.51 Blinds Direct: Warrenfield
4056 421 135.00 PMSE OfCom 2yr Radio License
4150 421 24.40 Aug 26 Mailchimp Subscript
4056 421 10.83 Aug 26 Spotify
4132 421 18.37 Amazon: Fire Exit Signs
4150 421 31.42 Facebook Advertising
4138 420 83.54 B&M Various Cafe Equipment
4150 421 12.33 Facebook Advertising

Continued on Page 103



Flitwick Town Council 2026/27: Current Year

Barclaycard
09:53
10/09/2026Date:

Time: Cashbook 6
Page: 103
User: HG

For Month No: 5
Payments for Month
Date Payee Name Reference £ VAT£ Creditors A/c

Nominal Ledger Analysis5
£ Total Amnt Transaction DetailCentre £ Amount

4132 421 18.89 Amazon: No receipt
1,495.07 1,305.30

189.77

Total Payments for Month

2,596.38Cashbook Totals

189.770.00

0.00 2,406.61



Flitwick Town Council 2026/27: Current Year

Tenants Deposits Account (228)
09:53
10/09/2026Date:

Time: Cashbook 7
Page: 3

User: HG
For Month No: 5

Receipt Ref
Receipts for Month

Name of Payer £ Amnt Received £ VAT£ Debtors Centre
Nominal Ledger Analysis

Balance Brought Fwd :       61,160.04 61,160.04

5
Transaction DetailA/c £ Amount

18/08/2026 250.00Banked:
CURRENT ACCOUNT (009) 250.00Manual 250.00201 BEA03 Initial Deposit R3

18/08/2026 250.00Banked:
CURRENT ACCOUNT (009) 250.00Manual 250.00201 MOR01 Initial Deposit R5

500.00

Cashbook Totals 61,660.04 0.00

Total Receipts for Month

61,660.04

500.000.000.00

0.00

Continued on Page 4



Flitwick Town Council 2026/27: Current Year

Tenants Deposits Account (228)
09:53
10/09/2026Date:

Time: Cashbook 7
Page: 4

User: HG
For Month No: 5

Payments for Month
Date Payee Name Reference £ VAT£ Creditors A/c

Nominal Ledger Analysis5
£ Total Amnt Transaction DetailCentre £ Amount

13/08/2026 BUSINESS RESERVE (106) Manual 4,197.13 4,197.13202 Retained Deposits P&S
4,197.13 4,197.13

Balance Carried Fwd 57,462.91
0.00

Total Payments for Month

61,660.04Cashbook Totals

0.000.00

0.00 61,660.04



 
 

 
Budgeting Timetable for Financial Year 2027-28 

 
For Information at the Business Development & Finance Committee Meeting  

on 22nd September 2026 

 
 
Introduction 

 
This timetable has been produced to inform Members about the budgeting process for 
September through to January in readiness for the Council agreeing the Precept for 2027-28. 
 
We have followed a similar format for the past few years, and during this time, Officers have 
tweaked the process as needed to ensure all members can scrutinise the draft budget papers in 
a timely manner.  
 
Under the Scheme of Delegations, each Committee is responsible for its own budget, so the 
Standing Committees (namely Business Development & Finance (BD&F), Community Services 
and HR) must consider draft versions in November. 
 
 
Timeline 
 
Below, we have set out the main different elements of the budgeting process alongside each 
calendar month from now until January: 
 

September Budget Holders to meet with the Finance Team. 
Finance Team to create budget spreadsheets containing notes to 
support the figures presented. 
Budget Holders to review initial draft. 

October Budget Holders to continue to work on their draft budgets, seeking 
quotes where required or finalising/negotiating contracts.  
The aim is to share an initial draft budget with members by 29th 
October. 

November 3rd November – Community Services to consider draft budget 
TBC date – HR to consider draft Establishment Budget. 
24th November – BD&F to consider draft budget (including Community 
Services). 

December 15th December – draft budget to Full Council with potential Precept 
demonstrations. 
Informal meeting of BD&F Committee if required in advance of the 
Council meeting (TBC). 

January In early January, the BD&F Committee will meet once December 
finance data is available to consider alongside the draft budget. 
19th January – Full Council to consider proposed budget for 2027-28 
and set the Precept.  

 
 

Stephanie Stanley 
Deputy Town Clerk & RFO 
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