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FLITWICK TOWN COUNCIL 
 

DRAFT Minutes of the HR Committee held on 11th May 2026 
at the Rufus Centre at 7.45pm.  

 
Present: 
Cllr A Snape  
Cllr I Blazeby  
Cllr J Roberts (Chair)   
Cllr T Harald  
 
Also present: 
Stacie Lockey – Town Clerk 
 
Members of the public - 0 

  

1.  APOLOGIES FOR ABSENCE 

It was resolved to accept apologies from Cllr Parson – work commitment.  

2. DECLARATIONS OF INTEREST 

To receive Statutory Declarations of Interest from Members in relation to: 

(a) Disclosable Pecuniary interests in any agenda item – none. 

(b) Non-Pecuniary interests in any agenda item – none.  

3. CHAIRMANS ANNOUNCEMENTS 

There were no announcements.  

4. PUBLIC OPEN SESSION 

No items. 

5. MEMBERS QUESTIONS 

No items.  

6. MINUTES  

a. For Members to receive and adopt the minutes of the HR Meeting, held on 1st  
December 2025.   
 
It was resolved to adopt the minutes of the HR Meeting held on 1st December 2025 at 
the Rufus Centre as a true record. 

 

7. MATTERS ARISING 

a. Minutes of the HR Meeting held on 1st December 2025.  
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There were no matters arising. 

8. ITEMS FOR CONSIDERATION  

 (i) Officer code of conduct 

 It was RESOLVED to accept the officer code of conduct.  

 (ii) Councillor Officer protocol 

 It was RESOLVED to accept the Councillor Officer protocol.  

9. PUBLIC OPEN SESSION 

 There were no Members of the public present.  

10. EXEMPT ITEMS 

The following resolution will be moved that is advisable in the public interest that the 

public and press are excluded whilst the following exempt item issue is discussed. 

Pursuant to section 1(2) of the public bodies (Admission to Meetings) Act 1960 Council 
resolved to exclude the public and press by reason of the confidential nature of the 

business about to be transacted. 

a. Confidential Report 
 

Members noted the confidential report from the meeting held on the 1st 
December 2025.  
 

b. Town Clerk Update 
 
Members noted the Town Clerk's update.  

 
c. Employee Handbook   

 
It was RESOLVED to approve the Employee Handbook with one amendment.   
 

d. Amenities Officer 

 
It was RESOLVED to approve the expenditure of £945.00 for the Amenities 
Officer to undertake the CiLCA qualification and ask other Members of SMT 
who support standing committees.  

 

e. Salary Increase Proposal 
 
It was RESOLVED to approve the salary increment for the Public Realm 
Supervisor.  

 

f. Rufus Centre Bonus Scheme  
 
It was RESOLVED to award the full bonus payment.  

 

The meeting closed at 20.35.    



RUFUS  CENTRE 
Alcohol Policy and Code of Practice 
Alcohol Promotions Policy 
Capacity Management Policy 
Challenge 25 Policy 
Crime and Disorder Policy 
Customer Search Policy 
Dispersal Policy 
Drinks Service Policy 
Drugs Policy 
Drunk and Disorderly  
Gift Card T&C’s  
Glass Collection Policy 
Lost and Found Property Policy 
Noise and Public Nuisance Policy 
Rufus Bar Policy and Procedures 
Weapons Policy 
BEST BAR NONE 
Countr Terrorism Suspect Packages Policy 
Sexual Exploitation Harassment Policy 
COMMUNITY SERVICES  
Memorial Benches and Trees Policy adopted 02.06.26 
Memorial Benches and Trees app form adopted 02.06.26 
Burial Ground Regulations Adopted 02.06.26 
Community Strategy 
Environmental Policy 2024 
Event Booking Protocol Aug 2025 
COUNCIL 
Complaints Code 
Corporate Risk Register 2025 
Communications and marketing Policy 2020 
Health and Safety Policy Statement 2024 
Lost Property Policy 
Management and retention of Documents 2021 
Publication Scheme Information Guide 03.03.25 
Planning Policy 2022 
FTC Procurement Policy 2024 
Civic Protocol 
Code of Conduct 
Co option Policy 
Customer Care Policy 
Digital and ICT policy 
Flag Flying Policy 
Information and Data Protection Policy 
Key holder policy 
Scheme of Delegations April 2026 



Standing Orders 
Information and Data Protection June 2025 
Financial Regulations 2026 
Digital & ICT Policy 
Town Mayors Allowance Policy 
Publication Scheme Reviewed August 2025 
FINANCE 
Card Payments Guidance 
Cash handling Policy 2022 
Credit Card Policy adopted 2020 
Anti Fraud 
Debt Recovery Policy 
General Reserves policy 2026 
HR 
Investment management Policy 
Councillor-Officer Protocol 
Officers Code of Conduct 
Employee Handbook adopted May 26 
Training & Development Policy Adopted Sept 25 
Equality Policy Adopted March 25 
Children & Vulnerable Adults policy Adopted Oct 24 
Volunteer Policy Pack Adopted Sept 25 
Market Supplements policy adopted Sept 2025 
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